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VFC Self-Evaluation Tool for your  
Vaccine Management Practices 

 
 Self-evaluate your compliance with the terms of the Vaccines for Children Program (VFC) and 

your Provider Agreement prior to a scheduled visit by reviewing the items below and ensuring 
specified documentation is available at the time of the visit. 

Refrigerator/Freezer Vaccine Storage Units 
 

 

 

 

 

 

 

 

 
Temperature Monitors 

  

 

 

 
Temperature Log Records 

 

 

 

 

 

 

 

Vaccine Information Statements (VIS): http://www.cdc.gov/vaccines/hcp/vis/index.html 
 

• Store vaccine in the center of the unit with adequate circulation and away from freezer vent  
• Store vaccine in its original packaging 
• Never store food or drinks in vaccine storage units  
• Never store vaccine in a storage unit’s crisper areas and doors  
• Store adequate cold packs or bottled water in doors and crisper areas for temperature stabilization 

and emergency use  
• Store vaccines with shorter expiration dates in front and use those first  
• Distinguish VFC vaccine from privately purchased vaccine by segregating or marking the vaccine  

“VFC “or “private”  
• Post "Do Not Unplug" signs on  

 Storage units in which vaccines are stored, and  
 Breakers serving vaccine storage units, and  
 Electrical outlets in which vaccine storage units are plugged 

• Do not use ground fault interrupt outlet (GFI) or surge protectors for your vaccine storage units  
• Use state approved vaccine storage units  

 

• Monitor must be calibrated with a current certificate issued either by an ILAC-accredited laboratory 
or, if not ILAC-accredited, certificate must contain measurement results and a statement indicating 
that it meets ISO 17025 standards  

• Place monitor in a central location in refrigerators and freezers, not under the freezer vent  
• Have your monitor’s current calibration certificates   

 

• Assign primary and back-up staff to record temperatures at the start of each business day and 
at the end of each business day  

• Log/write temperatures on VFC Program provided temperature log and initial each time the 
temperature is logged   

• Every time temperature is out of range (<35°F or >46°F for refrigerator, freezer >5°F or < 2°C or 
>8°C for refrigerator, freezer  > -15° C):  
 Document temperature excursions using the Florida VFC Program Vaccine Storage 

Troubleshooting Record to record problems or adjustments to your refrigerator/freezer 
units 

 Immediately notify VFC Program each time the cold chain is broken  
• Organize temperature log records and maintain for at least three years  
• Have last three months of temperature logs available   

 

• Provide current VIS version for each vaccine administered at each immunization encounter 
 

 



 

 2 
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Per Federal Law 42 US Code 300aa-26 immunization records using VFC vaccines must contain 
all of the following: 

• Vaccine name     Date Administered 
• Publication date of VIS    Date VIS provided to patient 
• Name of vaccine and manufacturer  Vaccine Lot number 
• Name and title of vaccinator       

• Name of the current Primary Vaccine Coordinator and at least one Back-up Coordinator 
• General operations for the following vaccine storage and handling practices: 

 Temperature monitoring 
 Vaccine storage (e.g., equipment, placement) 
 Vaccine shipping and receiving procedures 
 Inventory control (e.g., stock rotation) 
 Vaccine expiration, spoilage, and wastage prevention 

• Staff training on VFC requirements, including proper vaccine storage and handling 
 

 

Vaccine Management Plan: Updated Annually 
 

 

 

 

 

 
Vaccine Emergency Plan 

 

 

 

 

 
Eligibility Screening and Documentation 

 

 

 

Immunization Documentation 
 
 

 

 

 

 
Vaccine Administration: http://www.cdc.gov/vaccines/pubs/pinkbook/index.html 

 

• Have a written emergency plan to implement in the event of a power failure, mechanical 
difficulty or emergency situation. The plan should include:  
 Designation of a Primary Vaccine Coordinator and at least one back- up, and  
 Procedures for transporting vaccine if needed (i.e., transportation, supplies), and  
 Plan(s) to maintain proper temperatures at all-time throughout the event  

• Emergency plans must be reviewed annually, and kept current throughout the year  
• Post the emergency plan so that it is easily accessible for staff (e.g., on refrigerator) 

• Understand the difference between each VFC eligibility category 
• Document patient eligibility status at each immunization encounter  
• Maintain eligibility documentation for a minimum of three years  

 

• Provide all Advisory Committee on Immunization Practices (ACIP)-recommended vaccines for 
population served  

• Prepare vaccine immediately before administration  
• Have written vaccine administration practices 
• Administer vaccine in accordance with ACIP recommendations  
• Administration fee for VFC vaccine is not above the allowable Maximum Regional Charge 

 

• Date administered  
• Date VIS provided to patient  
• Vaccine lot number 
• Clinic address  
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