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DUE DATE: Effective Upon Receipt

PURPOSE: This memorandum provides information on the revisions to the Early Steps
Referralform.

BACKGROUND: The Child Abuse Prevention and Treatment Act (CAPTA) requires
states to have in place referral procedures to early intervention services for children
under the age of three who are involved in substantiated cases of child abuse or neglect
to (Part C of the IDEA [42 U.S.C. 5106a, Sec. 106 (bX2XA)(xxi)]). Florida has defined
"substantiated" as any case with verified findings of child abuse or neglect.

The Infants and Toddlers with Disabilities Program (Part C of IDEA) is a federal grant
program that assists states in fulfilling the federal requirement to implement a
comprehensive statewide program of early intervention services for infants and toddlers
with disabilities, from birth up to 36 months of age, and their families. Florida's Early
Steps is the lead agency for this federal program.

Both the Department (DCF) and the Department of Health entered into an Interagency
Agreement in 2008 as part of the state's plan to meet federal provisions. Section Vl of
the lnteragency Agreement (lA) defines agency responsibility (See attached lA). Please
note Section Vl (2) requires the reason for referral must be included on the referralform.

In order to adhere to Florida's CAPTA plan for Part C, the Early Steps referral form
(CF FSP- 5322) has been revised. The form now captures demographic information on
the parenUcaregiver and guides staff in identifying the conditions or specific area of
concern that may make an age appropriate infant or toddler involved in a verified finding
of abuse or neglect eligible for Early Steps. The form (CF FSP- 5322) is available on
the Department's Intranet through the DCF Forms link or at:
http ://d np 1 .dcf.state.fl. us/DCFForms/Search/DCFFormSearch.aspx
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ACTION REQUIRED: Please notify the CBC Lead Agencies of this revised form for
referral to Early Steps for early intervention services and implement the use of the
revised form upon receipt.

CONTACT INFORMATION: lf you have any questions regarding this information,
please contact Johana Hatcher at (850) 488-1929 or johana_hatcher@dcf.state.fl.us.

Attachments

cc: DCF Contract Managers



CF FSP – 5322 
Federal Law: 42 U.S.C. 5106 a, Sec. 106 (b)(2) A(xxi); 20 U.S.C. 1437(a)(6); (20 U.S.C., Sections 
1437(a)(6)(A) and (B)). 

  

          EARLY STEPS REFERRAL CHECKLIST 
 
Instructions:  If a child has any condition or concern that has a high probability of being associated with a 
developmental delay or poor behavioral outcome the child should be referred for early intervention services, Early 
Steps.  This checklist identifies condition(s) or specific area of concern(s) that may make an infant or toddler, 
birth to 36 months of age, eligible for early intervention services. Please check all applicable items. 
 
Child’s Name _____________________________________________ Date of Birth ____________ Age ________ 
 
Parent/Caregiver Name _____________________________________ Telephone ___________________________ 
 
Address ______________________________________________________________________________________  
 
City _______________________________________________________ State ______ Zip Code ______________ 
 

 

 
� Hearing Impairment 
�   Visual Impairment/blind 
�   Chromosome anomaly (such as Down’s Syndrome) 

�    Neurological condition (such as Cerebral Palsy) 

�   Seizure Disorder (such as epilepsy) 
�   Physical abnormality/abnormal movement 

� _______________________________ 
 

  
� 3 months and child does not watch moving objects or respond to sounds 
� 6 months and unable to roll over 
� 9 months and unable to sit alone 
� 12 months and unable to crawl (or crawls with great difficulty) 
� 15 months unable to stand alone 
� 15 months and unable to hold a cup 
� 18 months and has no speech or only babbles 
� 18 months and unable to walk 

� 24 months and unable to use objects like crayons or spoons 
� 24 months and does not engage in play or social interaction 
� _______________________________ 
 

 � Feeding/Eating difficulty 
� Shaken baby/head injury 
� Chronic illness 
� Child in hospital or recent hospitalization 

� Child extremely underweight or appears malnourished 
� Lack of eye contact or lack or interest in interaction with parent/caregiver 
�   Substance abuse exposure or withdrawal symptoms (prenatal drug exposure or             

Fetal Alcohol Syndrome 
� _______________________________                                                                                            
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State of Florida 

Department of Children and Families 

Rick Scott 
Governor 
 
David E. Wilkins 
Secretary 

DATE: March 11, 2011 
 
TO:  Regional Directors  
    
FROM: Jamie Self, Ed.D., Director of Family Safety  
 
SUBJECT:  Bi-Weekly Conference Call   
                                                                                                                                                
  
PURPOSE:  The purpose of this memo is to more efficiently provide Community-Based 
Care Agencies, Sheriff’s Offices and Department of Children and Families Regional 
Directors operating procedures, general information, and other information and materials 
on a bi-weekly basis. 
 
Memos listed below are attached electronically and can also be found on the document 
repository website - http://eww.dcf.state.fl.us/fsp/ 
 
Guidance Memos 
 

1. A11-003168 – Memo on Transfer of Conserved Master Trust Funds 
2. A11-003146 – Memo on Child Abuse Prevention and Treatment Act - Early Steps 

Referrals 
 
ACTION REQUIRED:  Please review the information and distribute to appropriate staff.  
Additionally, a bi-weekly conference call is scheduled to discuss the above information.  
Attendance on the call is encouraged but strictly voluntary. Please feel free to designate or 
include other staff members to participate.  Information regarding the conference call is as 
follows: 
 

When:   Friday, March 18, 2011 
Time:   2:00 - 3:00 pm 
Dial-in Number:  (888) 808-6959 
Conference Code:  9228606 

   
CONTACT INFORMATION:  For additional information, the Family Safety contact person 
for this ongoing event is Jane McElroy who can be reached at (850) 921-2917 or 
Jane_McElroy@dcf.state.fl.us.   
 
cc:  Pete Digre, Assistant Secretary for Operations 
       Debra Ervin, Office of Programs 
       Florida Coalition for Children  









Florida’s Early Learning and Developmental Standards  
are now available online! 

How to Use the Standards Website 
 

• Visit www.flbt5.com to get started. 
• There is an optional survey, if you do not wish to take the survey you may skip 

this and proceed to view the Standards. 
• Choose how you would like to view the Standards: by age, by domain, or you 

can specify by age and domain. 
• Click on each individual Standard to view it in full detail. 
• Print the entire book of Standards in an easy to use format. 
 

Florida’s  Early Learning and Develop-
mental Standards are easier to use than 

ever! 
 

The Agency for Workforce Innovation is 
proud to announce that for the first time 
the Standards are available to everyone 
online. The Standards are an integral part 
of Florida’s quality early learning system. 
These Standards describe an age appropri-
ate understanding to the way young chil-
dren think, create, and engage in the early 
learning process. They aid in creating a 
common vision for children in the State of 
Florida. The online format allows users easy 
access to this important information     
anytime!   

Website Highlights 
• Easy access. 
• Search by age or domain or 

both! 
• Find useful tips for the class-

room and home. 
• Print the Standards for          

customized classroom use. 

www.flbt5.com 
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