
 
 

WEEKLY UPDATE – NOVEMBER 14, 2008  
 
 

ACTION NEEDED 
 

REMINDER-SURPLUS DEFICIT REPORTS 
 
Surplus Deficit Reports are due no later than November 26 to Lynn Marie Price, your Contract Manager and Program 
Manager.  See the October 17 Weekly Memo for more information. 

 
 

UPCOMING TRAINING OPPORTUNITIES AND CONFERENCES 
 

FAMILY CAFÉ ANNUAL CONFERENCE  

June 5-7, 2009 - Orlando, FL 

This event is for families who have a loved one with a disability or special health care needs, providing a forum on 
advocacy and information on program services available. 
Contact 1-888-309-CAFE (2233) or visit HUwww.familycafe.netUH.  

 
 

INFORMATION AND RESOURCES 
 
 

NOTIFICATION FIELDS 
 

The three new notification fields in demographics in the Early Steps data system are now ready for use.  
 

1.       “Opt Out Notice Provided” - This field captures the date that parents were informed of the intent of 
the LES to share their child’s name, their child’s date of birth and their contact information with the 
local school district and given the opportunity to opt out of notification. In other words, the “Opt Out 
Notice Provided" field captures the date that the Understanding Notification brochure was provided. 
This is a required field for tracking this requirement for notification.  

 
2.       “Parent Opted Out?” - This field designates whether or not parents opted out of notification. There 

are only two choices for this field, yes or blank. If nothing is entered, this field will remain blank which 



means the family never opted out. This is a required field for children whose parents opted out and 
would be completed with a “Y” in this case. 

  
3.       “Notification to LEA” - This field captures the date that the LES provided notification to the local 

school district. This is a required field for eligible children 27 months or older unless the parents opted 
out. If the parent opted out, this field would remain blank.  

 
Further information related to notification and opt-out policies can be found in policy component 7.2.0.  Questions 
about the new notification fields should be directed to your ESSO Program Manager. 
 
  

 
EARLY STEPS CASE NOTE – NEW EDITION 

  
A new version of the HUCase NoteUH has been posted on the Early Steps website and can be downloaded from HUhttp://www.cms-
kids.com/earlysteps/documents/EarlyStepsCaseNote.docUH  Previous versions contained an error in service coordination 
travel time calculation which did not allow correct addition of travel once the form had been saved, closed, and 
reopened.  This bug is now corrected.  If you are using a past version, it is strongly recommended that you download a fresh 
copy for all future case notes. 

 
 

POLICY UPDATES EFFECTIVE NOVEMBER 1, 2008 AVAILABLE ON THE NEW 
EARLY STEPS WEBSITE AT: 

 HUhttp://www.cms-kids.com/resources/es_policy/index.htmlU 
In response to questions and requests for clarification, the interim Early Steps Policy Handbook and Operations Guide has 
been updated.  Those updates are summarized in Policy Update Index 3, located at HUhttp://www.cms-
kids.com/resources/es_policy/policy_update_index_3.pdfUH. It is very important that users read the updated material and file it 
in any hard copy versions of the documents as it is the user’s responsibility to follow correct policy.  Users may click on the 
links in Policy Update Index 3 to read the updated material.  There are a few technical glitches re: some of the links which 
should be fixed in the next day or so.  If you have questions, please contact your program manager in the Early Steps State 
Office. 

 
 

NECTAC NEWS 
 
For the most current issues of NECTAC eNotes go to HUhttp://www.nectac.org/enotes/enotes.aspU 

 


