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PORTABLE GAUGE 

INVENTORY PROCEDURE


Annual inventories are required to account for the sealed sources contained in fixed gauges possessed under a radioactive materials license.  To ensure accountability of radioactive material, the procedure described below will be followed.

I.
Physical Inspection
At intervals not to exceed 12 months, physically inspect each gauge as described below 

· Evaluate the gauge’s general condition to determine if any damage to the source housing, shielding, shutter mechanism, or supports has occurred.

· Verify that all of the identification and warning labels remain attached and legible, and match prior inventory records.  Gauge labels will differ depending on whether they are distributed under General License (GL) provisions or Specific License (SL) provisions.

· If a survey meter is available, perform a survey of radiation levels around gauges to verify the integrity of gauge shielding, proper alignment of primary radiation beams, and the ambient radiation levels around gauges to ensure that the levels do no exceed regulatory limits.  Results of measurements taken at 12 inches around gauges and detectors, and the 2 mR/hr isodose line around installed gauge/detector configurations, should be documented in a survey report.

· Evaluate the environmental conditions around the gauges to assess whether there are any conditions present that could adversely impact the gauge (vibrations, caustic chemicals, particulates, etc.)

If the inspection reveals missing labels, evidence of damage, or adverse environmental conditions immediately report the problem(s) to the Radiation Safety Officer (RSO).  If warranted, arrange to have the gauge’s radiation levels measured.  If excessive radiation levels are discovered, notify the Bureau of Radiation Control (407/297-2095).

II.
Inventory Records
Retain inventory records for 3 years from the date of the inventory.  The attached inventory form (or equivalent) must be used.  Relevant inventory information includes:

· Device manufacturer, model number and serial number

· Source manufacturer, model number and serial number

· Source identity and estimated activity

· Location

· Condition

· Date of inventory

· Signature of the Radiation Safety Officer (or the RSO’s designee)
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