FLORIDA BUREAU OF RADIATION CONTROL (BRC)

FIXED GAUGE LICENSE APPLICATION CHECKLIST
Radioactive Materials License Application Checklist
FLORIDA BUREAU OF RADIATION CONTROL (BRC)

FIXED GAUGE LICENSE APPLICATION CHECKLIST

	· Use this checklist to verify completeness of Form DH-1054 when applying for or renewing a category 3L(I) radioactive materials license authorizing possession and use of fixed nuclear gauges.  If additional assistance is needed, call the BRC Radioactive Materials Program at (850) 245-4545 or access the bureau’s website at http://www.doh.state.fl.us/environment/radiation/.

· U.S. Dept. of Transportation regulations (49 CFR) are available on the Internet at http://www.access.gpo.gov/nara/cfr/ index.html.

	CHECK OFF IF ADDRESSED
	
APPLICATION ITEM
	
NOTES

	(
	1.a.
	Name/Mailing Address
	· List business name registered with the FL Dept. of State, Div. of Corporations; verify name registration by phone (850/488-9000) or online at http://www.sunbiz.org/corpweb/inquiry/search.html
· List business’ Federal Employer Identification (FEI) or Document No.

· If doing business under a fictitious name, verify the name’s registration & include it in Item 1 as a d/b/a name; if the fictitious name is not registered, include as a/k/a as part of the mailing address

· List the mailing address for license-related correspondence

	(
	1.b.
	Location of Use
and/or Storage
	· List the street address of the facility where gauges will be used & stored, & where license-related records will be available for inspection; 64E-5.208(2), .213(5)
· Indicate if any facilities are non-contiguous

	(
	2.
	License Category/Fee
	· Category: 3L(1); a non-refundable application fee required for new applications; no fee for renewal applications; annual/reclamation fees are due within 60 days of license issuance & annually thereafter; license fees listed in 64E-5.204

	(
	3.
	Purpose of Application
	· Check appropriate box; if applying to renew a license, list the license no.

	(
	4.
	Individual Users
	· List all authorized users (AUs), including the RSO; 64E-5.208(2)
· Minimum of two AUs is required to satisfy 64E-5.1313(4)
· Identify each AU as either a:
· Basic AU (qualified to perform inventories, shutter checks, leak tests & routine maintenance)
· Advanced AU (qualified to perform basic activities, plus gauge installations, relocations, surveys & non-routine maintenance/service)

	(
	5.
	Rad. Safety Officer (RSO)
	· List the name of the RSO; 64E-5.1305(1)

	(
	6.
	Training and Experience
in Radiation Safety
	· Submit rad. safety training documentation for the RSO & each AU; do not include workers’ SSNs or birth dates; 64E-5.208(1), .1305(2), .1307, .1313
· Basic AUs: documentation of at least 8 hrs. of BRC-approved training covering 64E-5.1307(1) subjects; may need to include additional documentation of training in O&E procedures; 64E-5.1313(1)
· Advanced AUs: documentation of at least 40 hrs. of BRC-approved training by covering 64E-5.1313(2) subjects; may need to include additional documentation of training in O&E procedures; 64E-5.1313(2)

	(
	7.
	Radioactive Material (RAM)
	· List the element, source manufacturer & model no., max. activity & max. possession limit for each specifically licensed (SL) source requested
· If seeking authorization to possess generally licensed (GL) sources/devices, under 7.a., add: “Radioactive material distributed to a general licensee per 64E-5.206(1), and (4), FAC”; under 7.b., add: “Sealed sources” & under 7.c., add: “No single source to exceed that quantity authorized for the general license”

	(
	8.
	Use
	· List the manufacturer, model no. & intended use for each source/device
· If seeking authorization to possess GL devices, add: “Radioactive material distributed to a general licensee per 64E-5.206(1), and (4), FAC” 


	CHECK OFF IF ADDRESSED
	APPLICATION ITEM
	NOTES

	(
	*
	Current RAM Inventory
	· For renewal applications, include current inventory of all RAM, including exempt, GL & SL sources/devices & indicate their status (exempt, GL or SL); 64E-5.212(2)

	(
	9.
	Rad. Detection Instruments
	· Survey meter required if performing advanced services; 64E-5.212(2)
· If applicable, list the manufacturer, model no., detection capability, range & probe specifications (if equipped w/ a probe); 64E-5.208(2), .1314

	(
	10.
	Calibration of Radiation
Detection Instruments
	· If applicable, list name & address of instrument calibration vendor (may include option of using other licensed vendors) & confirm annual cal. frequency; if performing in-house calibrations, submit procedures; 64E-5.208(2), .314, .1314

	(
	11.
	Personnel Monitoring
(PM) Devices
	· If applicable, list PM badge type (whole body FB/OSLD/TLD), supplier & exchange frequency (monthly/bimonthly/quarterly); 64E-5.208(2), .314
· PM is required if seeking authorization for advanced activities; if restricted to basic activities only, PM is not required if able to demonstrate workers are unlikely to exceed 500 mrem/yr (documentation required); model: App. G; 64E-5.315, .1310(2)

	(
	12.
	Facilities & Equipment
	· Facility diagram shows locations of installed gauges & gauge storage area, adjacent areas, & proximity to occupied work stations; 64E-5.208(2)
· Description of gauge storage area/container; 64E-5.208(2)
· Description of security controls for stored & installed gauges; 64E-5.208(2), .320
· Description of any environmental conditions w/ potential to adversely affect gauges (excessive temperature, vibration, caustic chemicals, etc.); 64E-5.208(2)
· Description of any protective equipment or barriers installed to protect gauges from harsh environmental conditions or to shield radiation; 64E-5.208(2), .1315

	
	13.
	Rad. Protection Program
	· Program must address all below items; 64E-5.303

	(
	A.
	Member of Public (MOP)
Dose Compliance Study
	· New applicant: submit procedure for demonstrating compliance w/ MOP dose limits
(2 mrem in any 1 hr. & 100 mrem/year); App. A; 64E-5.208(2), .313
· License renewal: submit completed MOP study); App. A; 64E-5.208(2), .313

	(
	B.
	ALARA Policy
	· Policy describes a) management's commitment to ALARA philosophy, &
b) commitments of management & workers for implementing the policy; App. B; 64E-5.208(2), .303

	(
	C.
	RSO Duties
	· Description of RSO duties equivalent to duties listed in 64E-5.1305; App. C

	(
	D.
	Radiation Safety
Training Program
	· Program addresses all training requirements; model program: App. D
· Instructions to workers; 64E-5.902, .208(2)
· Hazmat employee training; 49 CFR Part 172, Subpart H
· Basic AU training; 64E-5.1307, .1313(1)
· Advanced AU training (if applicable); 64E-5.1307, .1313(2)
· Third party training must be BRC-approved; contact BRC to verify status of training programs; 64E-5.208(2), .212(2)

· Approval of in-house training requires submittal of description of instructor qualifications, course outline & duration, method of testing (w/ sample exam) & retesting; .208(2), .1307

	(
	E.
	Operating Procedures
	· Procedures address all required components; 64E-5.208(2), .1302, App. E, Ex. B
· Availability of personnel & procedures
· General rules of use (including rad. surveys)

· Security (for installed & stored gauges)
· Basic & advanced services


	CHECK OFF IF ADDRESSED
	APPLICATION ITEM
	NOTES

	
	13.
	Rad. Protection Program
	(contd.)

	(
	(F)
	Personnel Monitoring
(PM) Procedures
	· If applicable, instructions on use; spare badges; dealing with lost/damaged badges; PM records & reports; App. F, Ex. E – G; 64E-5.208(2), Part III, .1302(4), .1310(1)

	(
	(G)
	Posting Procedures
	· Instructions on posting per Parts III, IX & XIII; App. H
· Radiation warning signs (Caution-Rad. Materials, Caution-Rad. Area); 64E-5.323

· Emergency procedures; 64E-5.901(1)(f)

· Lock-out procedures; 64E-5.1315

· “Notice to Employees” form; 64E-5.901(3)

· Other required documents, including Notices of Violations, Orders & related correspondence; 64E-5.901(1)

	(
	(H)
	Lock-Out Procedure
	· Instructions for gauge lock-out/tag-out conforming to OSHA requirements; App. I; 64E-5.320, .321, .1302(3); .1311, 29 CFR 1910.147

	(
	(I)
	Emergency Procedures
	· Instructions for handling gauge loss, theft or damage; include rad. emergency notification numbers for RSO & BRC; App. J; 64E-5.208(2), .1302

	(
	(J)
	Ordering, Receiving, Opening & Shipping Pro.
	· Instructions for preparation & handling of incoming & outgoing RAM shipments;
· Sample private use shipping paper & ERI provided; App. K, Ex. C, Ex. D; 64E-5.208(2), .327, .1501, .1502, 49 CFR

	
	(K)
	Leak Testing (LT)
	· Man. name & model no. of LT kit used, & name of vendor contracted to perform LT sample analysis (may include option of using other licensed vendors); App. L; 64E-5.208(2), .1303
· Instructions specify LT interval & LT sample collection

· If LT analysis conducted in-house, detailed procedures submitted

	(
	(L)
	Inventory Procedure
	· Instructions for performing & documenting inventories; App. M; 64E-5.1304
· Sample inventory form provided & equivalent to model form; Ex. A; 64E-5.208(2)

	(
	(M)
	Record Retention Pro.
	· Procedure addresses records requirements; App. N; .208(2), .1302

	(
	(N)
	Notification/Reporting Pro.
	· Procedure addresses notification and reporting requirements; App. O; .208(2)

	(
	14.
	Waste Disposal Procedure
	· Procedure addresses RAM disposal; App. P; 64E-5.208(2), .328

	(
	15.
	Certificate
	· Application signed & dated by a certifying official (person authorized to make legally binding statements on behalf of the applicant/licensee); model delegation of authority form: Ex. H
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