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Budget Summary Format
	Personnel/Salaries
	Based on percentage/time spent working on the High-Impact Prevention project.

	Fringe benefits 

	FICA/Social Security, health, life insurance, workman’s compensation, etc.

	Staff travel 
	In accordance with Florida Statutes (Chapter 112, F.S.)

	Conference/training travel
	Customary and reasonable costs, in state 
(Out of state travel must be approved by the Department in advance)

	Audit
	If required by the Department

	Rent/Telephone/Utilities or use of space
	Prorated based on total agency costs

	Promotional, media, and marketing materials
	Prorated based on total agency costs

	Educational/training materials
	As related to the contract

	Office supplies
	As related to the contract

	Furniture/equipment/computers
	As related to the contract


	Equipment rental/maintenance
	As related to the contract

	Contractual/Consultant
	As related to the contract (subject to approval from the Department)

	Other
	As related to the contract

	Total Direct Costs
	As related to the contract

	Administrative Costs                              (must not exceed 10%)
	As related to the contract

	TOTALS
	



1

