Attachment 5
Budget Justification Narrative Format
[bookmark: _GoBack]A justification for all costs associated with the proposed program must be provided. The Budget Narrative must provide detailed information to support each line item contained in the proposed Budget Summary. The Budget Narrative should include, at a minimum, the following: 

PERSONNEL (SALARY) 

A. Personnel – List each position by title or name of employee (if available). Show the annual salary rate and the percentage of time to be devoted to the program. Compensation paid to employees engaged in grant activities must be consistent with that paid for similar work within the prospective applicant’s organization. 

Name/Position 	Computation of Salary (Annual Salary X % of Time)		 Cost 

B. Fringe Benefits – Fringe benefits should be based on actual known costs or an established formula. Fringe benefits are for the personnel listed in the Personnel category and only for the percentage of time devoted to the program. 

Name/Position 	Computation of Fringe Benefits (Personnel Cost X % Rate) 	Cost 

EXPENSES 

C. Staff Travel – Itemize the cost of local travel and mileage expenses for personnel by purpose. Show the basis of the calculation. Travel expenses are limited for reimbursement as authorized in Section 112.061, Florida Statutes. Mileage is reimbursed at $0.44.5 cents per mile. 

Purpose of Travel 		Location 			Computation 			Cost

D. Training and Meetings – Itemize costs associated with required or anticipated staff training or meeting by purpose, and include associated costs (i.e., mileage, per diem, meals, hotel, registration fees, etc.). Travel expenses are limited for reimbursement as authorized in Section 112.061, Florida Statutes. 

Training or Meeting 		Location 			Computation 			Cost

E. Office Supplies – Itemize program related supplies separately by type (office supplies, copy paper, postage, etc.) that are expendable or consumed during the course of the program and show the formula used to arrive at total program costs. 

Items			 			Computation 					Cost 

F.  Equipment (Over $1,000.00) – List each equipment item to be purchased.  Indicate whether equipment is to be purchased or leased and why the equipment is necessary for operation of the program.
Items			 			Computation 					Cost 
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G. Rent/Telephone/Utilities – Itemize program specific costs to implement the program by prorate share or applicable percentage of the total costs of these items. List each item separately and show the formula used to derive at total program costs. 

Items			 			Computation 					Cost 

H. Program/Educational Materials – Itemize the costs of program-related educational material proposed to be used by the program. 

Items			 			Computation 					Cost 

I. Promotional and Marketing Materials – Itemize the type and costs of materials to be purchased or developed for use in promoting and marketing the program in the local community. Detail the programmatic benefits to be derived from the promotion and marketing materials and how they relate to achievement of the programmatic goals and objectives.

Items			 			Computation 					Cost 

J. Insurance – Indicate the cost of maintaining comprehensive liability insurance for the program.

Items			 			Computation 					Cost  

K. Other – List and describe any other expenses related to the program that is not specifically listed above. Breakout and show the computation for each line item.

Items			 			Computation 					Cost  


TOTAL DIRECT COSTS


TOTAL INDIRECT COSTS


TOTALS
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