HIV/AIDS PROGRAM MATERIALS REVIEW PROCESSES I

GENERAL REVIEW, STATEWIDE USE

Material Definition : contains educational messages and
statewide.

information and may be used

Material Type : posters (pictorials), audiovisuals, curricula, web sites and brochures used in
educational sessions and any material with the Centers for Disease Control and Prevention’s

(CDC) or Florida Department of Health’s (DOH) name or

Review Process :

Educational
material created
or identified by
community

Submit to Contract Manager (CM) for

logo.

Educational material
submitted by vendor

HIV/AIDS Program Coordinator's
(HAPC) review

staff* at Bureau

Material submitted to Carlos
Alvarez Program Review Panel

for review

Material submitted to the Carlos
Alvarez Program Review Panel

No further action, HAPC or CM
notified

ACCEPTED

Material routed for P

rogram review

DENIED

Material submit

of Performance Improvement

ted to DOH Office

HAPC or CM is notified and material
is NOT included in “Approved List of
HIV/AIDS Educational Materials”

HAPC or CM is notified and material is
included in the “Approved List of HIV/AIDS
Educational Materials” for use statewide




LOCAL USE, WITH PREVENTION MESSAGE

Material Definition : Any material produced with DOH funds that contains educational
messages and information and is only for use in a specified area or county.

Material Type : Intervention materials (e.g., role model stories), brochures, and/or
pamphlets containing prevention messages; overviews and agendas for conferences;
and any printed or web-based media containing prevention messages with the CDC
and/or DOH name or logo.

Review Process :

Educational material created or
identified by community or agency

Submit to Contract Manager (CM) for
HIV/AIDS Program Coordinator's
(HAPC) review

Submit to HIV Prevention Section for APPROVED
review of technical accuracy;  then
submitted to Prevention Section
Manager for final approval

HAPC or CM notifies provider that the HAPC or CM notifies provider that
the material can be used and
forwards copy to staff in Prevention
Section for inclusion in files

material cannot be used

Materials may be revised and

resubmitted to CM
Prevention Section maintains files

on all materials submitted for local
area use. Documents are available
upon request.




LOCAL USE, WITHOUT PREVENTION MESSAGE

Material Definition : Any material produced with DOH funds that does not contain a
prevention message and is only for use in a specified area or county.

Material Type : Informational flyers, announcement flyers, posters, questionnaires or
any material with the CDC and/or DOH name or logo.

Review Process :

Material created or identified by
community or agency

Submit to Contract Manager (CM) for
HIV/AIDS Program Coordinator’'s (HAPC)
review*

APPROVED

* HAPC may consult with the
Program, at their discretion

HAPC or CM notifies provider that the
material cannot be used

HAPC or CM notifies provider that the
material can be used

Materials may be revised and
resubmitted to CM




IMPORTANT NOTICE

The following language must be included on web sites of all agencies

funded through contractual agreements by the Florida Department of
Health, HIV/AIDS and Hepatitis Program.

Please choose the appropriate statement (1 through 4 below)* to display on your

agency website and read the note at the bottom of t  his page.

1. This site contains HIV prevention messages that may not be appropriate for all
audiences.

2. This site contains HIV prevention messages that may not be appropriate for all
audiences. If you are not seeking such information or may be offended by such
materials, please exit this website.

3. This site contains HIV prevention messages that may not be appropriate for all
audiences. Since HIV infection is spread primarily through sexual practices or by
sharing needles, prevention messages and programs may address these topics. If
you are not seeking such information or may be offended by such materials, please
exit this website.

4. Since HIV is spread primarily through sexual practices or by sharing needles,
prevention messages on this site may address these topics. HIV prevention materials
funded by CDC must be approved by local program review panels. However, the
materials may be considered controversial by some viewers.

* This language may be customized based on the content of your website.

NOTE: This Notice should be displayed prominently on the website or applicable web page(s)
that are most likely to be encountered by viewers of the HIV/AIDS content. This could be the
site’s homepage, other high-level entry pages, portal pages most commonly used to navigate or
find the HIV/AIDS-related content. An alternative to displaying the notice in its entirety on the
main page is to instead display a link that reads “HIV/AIDS Content Notice,” which would take
the user to a separate web page displaying the HIV/AIDS content notice in its entirety.



