RECORD RETENTION PROCEDURE


Records pertaining to fixed gauge operations will be maintained in accordance with the requirements specified in Chapter 64E-5, Florida Administrative Code, as summarized below.

	DOCUMENT
	RETENTION INTERVAL
	REFERENCE

	Chapter 64E-5, Florida Administrative Code
	Until termination of license
	64E-5.901

	Radioactive materials license (with all active

amendments and supporting documents)
	Until termination of license
	64E-5.901

	Provisions of radiation protection program
	Until termination of license
	64E-5.335(2)

	Records demonstrating compliance with public dose limits
	Until termination of license
	64E-5.313(5)

	Annual radiation protection program reviews
	3 years after records are made
	64E-5.335(2)

	Radiation safety training and test records
	Until worker’s termination or

5 years, whichever is greater
	64E-5.1307(3)

	Hazmat employee training records
	90 days after worker’s termination
	49 CFR 172.704(d)

	Leak test records
	3 years after records are made
	64E-5.337

	Inventory records
	3 years after records are made
	64E-5.1304

	Copies of “IAEA Certificate of Competent Authority” for each gauge’s source(s)
(Special Form Source Certificate)


	1 year beyond last gauge shipment
	64E-5.1502(2)

49 CFR 173.476(a)

	Records of Type A package test results for

each authorized gauge model
	1 year beyond last gauge shipment
	64E-5.1501(2)

49 CFR 173.415(a)



	Copy of manufacturer operation/maintenance manual for each authorized gauge model
	As long as the gauge model
is possessed


	64E-5.212(2)

	Receipt records
	Until disposal is authorized
	64E-5.103

	Transfer & disposal records
	Until termination of license
	64E-5.340(2)

	Survey instrument calibration records
	3 years beyond the calibration date
	64E-5.336(1)

	Records of surveys performed to evaluate

radiation levels or radiation hazards
	3 years after records are made
	64E-5.336(1)

	Prior occupational dose histories
	3 years after records are made
	64E-5.308(7)

	Personnel monitoring (PM) results
	Until termination of license
	64E-5.339(5)

	Annual PM exposure reports
	3 years after reports are made
	64E-5.903(2)

	Individual PM reports following termination
	3 years after reports are made
	64E-5.903(3)

	Records of surveys/measurements used to determine external/internal doses
	Until termination of license
	64E-5.336(2)
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