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Access and login to 
MIPS as you normally 
would
Click Contractor 
Renewal on your MIPS 
menu to access the 
renewal screen
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Make sure 2020 is 
shown in the Fiscal 
Year drop-down

Click Search
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For Private Non-Profit organizations, Section C will contain question C.3.
In this section, click the yellow Board of Directors button to open the Board of Directors 
screen



6

Department of Health

Once the screen opens you will 
see instructions for completing 
the screen
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The chart on the Board of Directors screen will contain the 
information that was submitted with last year’s renewal. You will 
need to verify that the chart reflects the organization’s current
Board of Directors information. All non-profit organizations, 
regardless of the number of board members, must use the chart 
for submitting Board of Directors information. Follow the 
instructions at the top of the screen.
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Question 1 on this screen MUST be answered and determines the number of rows 
that will appear on the screen
Questions 2 and 3 will auto-calculate based on your answers in the Financial Interest 
and Family Relationship columns.
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Once you have completed 
the tables or uploaded your 
Board of Directors 
document, click the blue 
Save button. Not saving may 
result in the loss of any work 
completed.
You may click the blue 
Return button at any time to 
return to the renewal screen
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Once you have saved the Board of Directors screen and returned to 
the renewal screen, complete the renewal screen as you normally 
would
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For any questions, contact:
Bureau of Child Care Food Programs

850.245.4323
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