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Agenda:
• Where to access the Delegation of Signing Authority
• The Delegation of Signing Authority
• How to complete the Delegation of Signing Authority
• Where to upload the Delegation of Signing Authority

Delegation of Signing Authority
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Where do you 
access the 

Delegation of 
Signing 

Authority?

After signing into MIPS, you 
can download the 
Delegation of Signing 
Authority by either clicking 
on the Application, Blank 
Forms / Documents, or the 
Contractor Renewal on your 
MIPS menu.

Delegation of Signing Authority
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• In TABLE 
3/QUESTION 3 of 
the Application 
page, you can 
DOWNLOAD the 
Delegation of 
Signing Authority 
(in the red box) and 
UPLOAD the 
Delegation of 
Signing Authority 
form.

Application 
Screen

Delegation of Signing Authority



6

• You can only DOWNLOAD
the form from this page.  
You CANNOT UPLOAD the 
Delegation of signing 
authority.

Blank Forms and 
Documents Page

Delegation of Signing Authority
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• You can only 
DOWNLOAD
and UPLOAD
the Delegation 
of signing 
authority from 
this page under 
SECTION D.

Contractor 
Renewal Page

Delegation of Signing Authority



8

The person delegating authority is known as the Delegating Official and he or 
she must hold one of the positions listed in the.

Delegation of Signing Authority
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The Delegating 
Official’s 
representative must 
be an employee of 
the organization.

Delegation of Signing Authority
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Be aware of where the 
Delegating Official and the 
Representative must initially 
print his/her name and where 
he/she again must print, sign, 
and date.

Delegation of Signing Authority

Handwritten signatures are required from both parties.
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Please contact your regional program specialist
if you have any questions.

Contact information is in the 
CCFP Annual Training Handbook.

Delegation of Signing Authority
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