AN A 1

NASNANANZ
NN
NASANANZ
ZNTNINTN
NANANANZ
ZNTNTNTN
NASANANZ
2NN
NANANANZ
2NN
NANANANZ
ZNTNINTN
NASANANZ
ZNTNTNTN
NvZANYZANYZ4N Y7

INININZo L

FOR SPONSORS OF UNAFFILIATED CENTERS

THE SPONSOR EARNINGS REPORT


http://www.floridahealth.gov/index.html

&

ACCESSING THE REPORT

* Locate the contractor information section in MIPS

* Generate the your U Sponsor Earnings Report
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READING THE REPORT

The report is divided into three sections.

Yo
In the first section, columns A, B, and C give you ‘
basic information about your claims.
A — the claim month and year L
B — the claim numbers showing if it is original or revised
for the month 22014
C — the date of the claim Y10




READING THE REPORT

Basic Information

Claim Information

Claim Claim Cham | Wieal 15% Actual Funds
Wonth 8 &g Eaminga of Adrrinestalive Retained
Y aar daw nal mduae Meal Expandiunes by Sponsor
asf-in-Lisu
. Earnings (D)
(Al B (C) ! (D) {E) (F) (G)
¥YTD | 2,930 293 02 438 543 95 354 618 wand B0

Columns D through G include more specific information about each claim.

In column D you have the total meal earnings reported. Note that this does
not include cash in lieu which is kept separate from the meal reimbursements.
In column E MIPS will automatically calculate 15% of the meal earnings for
comparison with your reported actual administrative expenditures shown in

column F.




READING THE REPORT 5\

The amount in column E is the administrative cap for the claim however, you
are paid based on the lesser of the 15% cap and your actual expenditures,
not to exceed your administrative budget. The amount retained each month
does not have to exactly match the reported actual expenditures. You
determine for each month how much your agency will retain.

You have until the end of the fiscal year to ensure that your year-to-date
retention balances to the “lesser of” guidelines.

The funds actually retained each month by your agency will be shown in
column G.



RETENTION

As a sponsor you may retain or withhold funds from the center for the
administration costs of managing the CCFP.

The total approved amount retained from the centers cannot exceed the
lesser of actual administrative costs, the approved administrative budget, or
15% of the total meal reimbursement.

Any funds retained in excess of the “lesser of” at the end of the fiscal year
must be returned to the centers.




READING THE REPORT

® Columns H through K will
help you keep track of

your budget according

to the claims information

provided.
* Column H compares

columns G and E to
determine if you meet

the monthly retention, or

if you are over or under
retaining funds.

Budget Status
Excess Funds Excess Funds Excess Admn Remaining
Retaned Retained Expend Budget
Over 15% Over Expend Reported
(G-E) (G-F) F-E)
(H) (1) (J) (K)
“$18.362 16 $363 $18.725.16
-$18.362.18 $363 -$18.725.16 $T08.552
-$8.663 40 -$381 -$8 272 40
-$27 02557 -$28 526,997 57 $660 961
-$2.028 27 $14 -$2. 042 27
-$29.953 84 514 -$20.930 84 $602.031
$10. 58582 . ¥ -$10 587 82
-$40 530 65 -$12 -$40 527 65 $546.729




READING THE REPORT

Similarly, column | compares columns G and F to determine your level of
retention. Under retention is fairly common, however it is very important to
keep track of over retained funds.

You have over retained funds any time your sponsor earnings report shows a
positive amount in either the “Excess Funds Retained Over 15%7” column or
the “Excess Funds Retained over Expenditures” column. (Columns H and )

Please note that your excess funds should be O or less by the end of the
fiscal year. The sponsor is required to return over retained funds to the
centers by January 31 of the next fiscal year.



READING THE REPORT

Column J looks at the administrative expenditures you have
reported. A positive number in this column indicates that your

reported expenditures have exceeded 15% of the meal |

earnings. You should evaluate the management of program
expenditures if an excess of administrative expenditures occurs
regularly.

Column K will update your remaining budget total with each

o [ ] [ ] ’?0855:
claim. Please monitor this amount to ensure that you are on

track for the year. If not then you may request up to four
budget amendments a year to ensure that your administrative

$EE0 061

budget is accurate according to your actual expenditures.

August 31 is the deadline for requesting amendments.



EXAMPLES FOR READING THE REPORT



EXAMPLE 1 U SPONSOR EARNINGS REPORT

Sponsor of Unaffiliated Centers Eamings Report

Claim Informahon Budgal Status
Meal 15% Actuat Funds Excess Funds Excess Funds Esxcess Admin
Eamings of Administratve Retaned Retm ned Retdined Expand.
'1-::“ nal "-'l::it hieal Expenditures by Sponsor Over 15% Chver Expand. Reported
b Earings [ (G-E) {G-F) (F= E}
(D) {E) F) (G) {H} i} i)
$5,563.811.09 $433,071 68 $60T.085 $50T, D68 -§5226,002 56 30 ~B236.002 B8
Monthly $833 648,08 $125.046,91 581,565 581,585 -§43 451,81 80 %43 457 .91
YTD $6,387 457 18 5958 118 58 SGHE 564 688664 | 526045458 50 J.f 3768 454 58~
v"f hj \/

I$<S,387,457.18 $958,118.58 $688,664  $688,664 -$269,454.58 -$269454.58

H: The sponsor retained less than 15% of meal earnings
Year-To-Date Assessment: I: The sponsor has not retained more than the actual admin

* D&G: Retained amount is 10.78% of meal earnings expenditures

* E&F: Admin costs are less than 15% of meal earnings J: The sponsor’s actual admin costs are less than 15% of meal
e F&G: Amount retained is the same as admin costs earnings




EXAMPLE 2 U SPONSOR EARNINGS REPORT

Sponsor of Unaffiliated Centers Eamings Report

Claim Information Eolm
hieak 15% Actual Furnds Excess Funds Excess Funds Exoess Admin
Earnings of Administrative Retamad mRetained Retainad Experd.
n;i“:: il kaal Expenditures by Sponsor Ower 15% Over Expend, Reporied
b Earnings (0 (G-E) (G-F) (F- E)
(2} (E} (F} (G5} (H) {h iJ]
£2 930,203 02 3438 543 95 £954 618 $ISAE06 |  -584,538 95 513 -$84 525 95
Monthly 473 880 50 371,082.08 351,818 $61,842 | -519,240.08 BB -§19.258.08
YTD | §3.404,173 52 3510 826 03 3406 434 $408 447 §104,175,03 /83 ) sto4te208

$3,404,173.52 $510,626.03 $406,434  $406,447 -$104,179.03 $13 -$104,192.03

H: The sponsor retained less than 15% of meal earnings

I: The sponsor over retained the admin expenditures
Year-To-Date Assessment: J: Admin costs are less than 15% of meal earnings

* D&G: Retained amount is 11.94% of meal earnings * You have until the end of the year to balance over retention.
* E&F: Admin costs are less than 15% of meal earnings * Any amount retained over actual expenditures at the close of
e F&G: Amount retained is more than admin costs the fiscal year must be returned to DOH.




EXAMPLE 3

U SPONSOR EARNINGS REPORT

Sponsor of Unaffiliated Centers Eamings Report

- Clam Information Budget Status
Meal 15% Actual Funds Excess Funds Excess Funds Excess Admin
Earmings aof Adrmensiratve Reiainad Retained Retained Expand.
s rail ok e hezal =x peridituies by Sponsor Ower 15% Ower Expand. Japoriec
RN Earmings (0} {G-E} (G-F) (F- E}
(D) (E) (F) (G} (H) i () -
53,017,076 21 FA52 861 43 2476 827 G474 284 521,722 57 -52.543 - 52.4_.:..535 &7
Monthly 5479455 61 $71.818.37 $5%,424 249,424 -$2,494,37 S0 -52,494.37
— , ok ?"_421_:?__1 r—
YTD $3,495,53202  $524.47980 $548,251 $543,708 ATz ) ,.:]t- 52,543 : T
Lj_.-" 'I./! e, __._,.F-"FF.
$3,496,532.02 $524,479.80 $546,251 $543,706 $19,226.20 -$2,543 $21,771.20

Year-To-Date Assessment:

e D&G: Retained amount is 15.55% of meal earnings

e E&F: Admin costs are more than 15% of meal earnings

e F&G: Amount retained is less than admin costs

H: The sponsor over retained thel5% of meal earnings

I: The sponsor under retained the admin expenditures

J: Admin costs are more than the 15% of meal earnings
Any amount retained over 15% of the meal earnings at the
end of the fiscal year must be returned to the centers.
Excess admin costs indicate that the current budget does not
cover all of the costs incurred to administer the program.




FINAL NOTES

Review your report monthly to ensure that claims have been submitted
correctly.

This will also give you ample opportunity to catch and correct any trends that
could become problematic later in the fiscal year.

Contact your assigned DOH financial specialist if you have any questions or
need assistance with the report.



THAT'S IT!

Thank youl!
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