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ACCESSING THE REPORT 
•  Locate the contractor information section in MIPS 

•  Generate the your U Sponsor Earnings Report 

http://www.google.com/url?url=http://harmonickyvztah.cz/je-mozne-byt-zranitelny-muz-a-mit-harmonicky-vztah/&rct=j&frm=1&q=&esrc=s&sa=U&ei=RnYlVd-MLYe9sAXx04GQAg&ved=0CCwQ9QEwCw&usg=AFQjCNEe54N9klpSwgEP9QkwDoyHl6t_Pw


READING THE REPORT 

• The report is divided into three sections.  
 
• In the first section, columns A, B, and C give you 

basic information about your claims.  
• A – the claim month and year 
• B – the claim numbers showing if it is original or revised 

for the month 
• C – the date of the claim 
 

  



READING THE REPORT 

 
• Columns D through G include more specific information about each claim. 
• In column D you have the total meal earnings reported. Note that this does 

not include cash in lieu which is kept separate from the meal reimbursements.  
• In column E MIPS will automatically calculate 15% of the meal earnings for 

comparison with your reported actual administrative expenditures shown in 
column F.  

  



READING THE REPORT 

• The amount in column E is the administrative cap for the claim however, you 
are paid based on the lesser of the 15% cap and your actual expenditures, 
not to exceed your administrative budget. The amount retained each month 
does not have to exactly match the reported actual expenditures. You 
determine for each month how much your agency will retain. 
 

• You have until the end of the fiscal year to ensure that your year-to-date 
retention balances to the “lesser of” guidelines.  

 
• The funds actually retained each month by your agency will be shown in 

column G. 

  



RETENTION 

• As a sponsor you may retain or withhold funds from the center for the 
administration costs of managing the CCFP. 

 
• The total approved amount retained from the centers cannot exceed the 

lesser of actual administrative costs, the approved administrative budget, or 
15% of the total meal reimbursement. 

 
• Any funds retained in excess of the “lesser of” at the end of the fiscal year 

must be returned to the centers. 

  



READING THE REPORT 

• Columns H through K will 
help you keep track of 
your budget according 
to the claims information 
provided.  

• Column H compares 
columns G and E to 
determine if you meet 
the monthly retention, or 
if you are over or under 
retaining funds.  

  



READING THE REPORT 

• Similarly, column I compares columns G and F to determine your level of 
retention. Under retention is fairly common, however it is very important to 
keep track of over retained funds.  
 

• You have over retained funds any time your sponsor earnings report shows a 
positive amount in either the “Excess Funds Retained Over 15%” column or 
the “Excess Funds Retained over Expenditures” column. (Columns H and I) 
 

• Please note that your excess funds should be 0 or less by the end of the 
fiscal year. The sponsor is required to return over retained funds to the 
centers by January 31 of the next fiscal year. 

  



READING THE REPORT 
• Column J looks at the administrative expenditures you have 

reported. A positive number in this column indicates that your 
reported expenditures have exceeded 15% of the meal 
earnings. You should evaluate the management of program 
expenditures if an excess of administrative expenditures occurs 
regularly. 
 

• Column K will update your remaining budget total with each 
claim. Please monitor this amount to ensure that you are on 
track for the year. If not then you may request up to four 
budget amendments a year to ensure that your administrative 
budget is accurate according to your actual expenditures.  
 

• August 31 is the deadline for requesting amendments. 
 

  



EXAMPLES FOR READING THE REPORT 



EXAMPLE 1     U SPONSOR EARNINGS REPORT 

-$269,454.58     $0      -$269454.58 $6,387,457.18    $958,118.58     $688,664      $688,664 

YTD 
Monthly 

Year-To-Date Assessment: 
• D&G: Retained amount is 10.78% of meal earnings 
• E&F: Admin costs are less than 15% of meal earnings 
• F&G: Amount retained is the same as admin costs 

• H: The sponsor retained less than 15% of meal earnings 
• I: The sponsor has not retained more than the actual admin 

expenditures 
• J: The sponsor’s actual admin costs are less than 15% of meal 

earnings 



EXAMPLE 2     U SPONSOR EARNINGS REPORT 

-$104,179.03     $13      -$104,192.03 $3,404,173.52    $510,626.03     $406,434      $406,447 

YTD 

Monthly 

Year-To-Date Assessment: 
• D&G: Retained amount is 11.94% of meal earnings 
• E&F: Admin costs are less than 15% of meal earnings 
• F&G: Amount retained is more than admin costs 

• H: The sponsor retained less than 15% of meal earnings 
• I: The sponsor over retained the admin expenditures 
• J: Admin costs are less than 15% of meal earnings 
• You have until the end of the year to balance over retention. 
• Any amount retained over actual expenditures at the close of 

the fiscal year must be returned to DOH. 



EXAMPLE 3     U SPONSOR EARNINGS REPORT 

$19,226.20         -$2,543      $21,771.20 $3,496,532.02    $524,479.80     $546,251      $543,706 

YTD 

Monthly 

Year-To-Date Assessment: 
• D&G: Retained amount is 15.55% of meal earnings 
• E&F: Admin costs are more than 15% of meal earnings 
• F&G: Amount retained is less than admin costs 

• H: The sponsor over retained the15% of meal earnings 
• I: The sponsor under retained the admin expenditures 
• J: Admin costs are more than the 15% of meal earnings 
• Any amount retained over 15% of the meal earnings at the 

end of the fiscal year must be returned to the centers. 
• Excess admin costs indicate that the current budget does not 

cover all of the costs incurred to administer the program. 



FINAL NOTES 

•  Review your report monthly to ensure that claims have been submitted 
correctly. 

•  This will also give you ample opportunity to catch and correct any trends that 
could become problematic later in the fiscal year. 

•  Contact your assigned DOH financial specialist if you have any questions or 
need assistance with the report. 



THAT’S IT! 

 

• Thank you! 
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