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Sexual Violence Prevention Program (SVPP)
Primary Prevention Activities (PPA) Timeline Template 20      - 20     
Agency Name







Contact Person 






Email Address






Phone Number 






	Check All That Apply
	Funded Project (s) Type

	
	Education Sessions and Training Presentations (E)


	
	Hotline (H)


	
	Social Norms Campaign (SNC)


	
	Special Project (SP)


	
	Strategic Plan / CAT Team (CAT)



Please note project type in the first column for each activity line below, using the following abbreviations:  Hotline (H), Education & Training (E), Social Norms Campaign (SNC), Special Project (SP), Community Action Team (CAT).  Please group project activities together (i.e. all hotline activities together)
November 20XX-Example
	Project Type
	Activity
	Person 

Responsible
	Status

	H
	Hire Staff
	Susie Director
	

	
	Train Staff
	Sally Advocate
	

	
	Create hotline schedule
	Sally Advocate
	

	E
	Hire Staff
	Susie Director
	

	
	Train staff on primary prevention education & approved curricula
	Joe Educator
	

	
	Participate in SVPP Conference call/meeting
	Susie Director
	


November 20     
	Project Type
	Activity
	Person 

Responsible
	Status

	
	Participate in SVPP Conference call/meeting
	
	

	
	SVPP required data into SVDR (due 15th of each month)
	
	

	
	Invoice, monthly narrative report, & other required back up documentation due on 15th
	
	

	
	
	
	

	
	
	
	


December 20     
	Project Type
	Activity
	Person 

Responsible
	Status

	
	SVPP required data into SVDR (due 15th of each month)
	
	

	
	Invoice, monthly narrative report, & other required back up documentation due on 15th
	
	

	
	Strategic Planning Activities plans and updates due
	
	

	
	Provide to SVPP resumes, training verification forms, and position descriptions
	
	

	
	Provide to SVPP Proof of Insurance
	
	

	
	Provide to SVPP updated timeline of activities
	
	

	
	Provide to SVPP 2011 – 2012 PPA budget
	
	

	
	
	
	

	
	
	
	

	
	
	
	


January 20     
	Project Type
	Activity
	Person 

Responsible
	Status

	
	Participate in SVPP Conference call
	
	

	
	SVPP required data into SVDR (due 15th of each month)
	
	

	
	Invoice, monthly narrative report, & other required back up documentation due on 15th
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


February 20     
	Project Type
	Activity
	Person 

Responsible
	Status

	
	SVPP required data into SVDR (due 15th of each month)
	
	

	
	Invoice, monthly narrative report, & other required back up documentation due on 15th
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


March 20     
	Project Type
	Activity
	Person 

Responsible
	Status

	
	Participate in SVPP Conference call
	
	

	
	Quarterly Financial Report due 5/31
	
	

	
	SVPP required data into SVDR (due 15th of each month)
	
	

	
	Invoice, monthly narrative report, & other required back up documentation due on 15th
	
	

	
	
	
	

	
	
	
	

	
	
	
	


April 20     
	Project Type
	Activity
	Person 

Responsible
	Status

	
	SVPP required data into SVDR (due 15th of each month)
	
	

	
	Invoice, monthly narrative report, & other required back up documentation due on 15th
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


May 20     
	Project Type
	Activity
	Person 

Responsible
	Status

	
	Strategic Planning Activities plans and updates due
	
	

	
	Participate in SVPP Conference call
	
	

	
	Quarterly Financial Report due 5/31
	
	

	
	SVPP required data into SVDR (due 15th of each month)
	
	

	
	Invoice, monthly narrative report, & other required back up documentation due on 15th
	
	

	
	
	
	

	
	
	
	


June 20     
	Project Type
	Activity
	Person 

Responsible
	Status

	
	SVPP required data into SVDR (due 15th of each month)
	
	

	
	Invoice, monthly narrative report, & other required back up documentation due on 15th
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


July 20     
	Project Type
	Activity
	Person 

Responsible
	Status

	
	Participate in SVPP Conference call
	
	

	
	SVPP required data into SVDR (due 15th of each month)
	
	

	
	Invoice, monthly narrative report, & other required back up documentation due on 15th
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


August 20     
	Project Type
	Activity
	Person 

Responsible
	Status

	
	Quarterly Financial Report due 8/31
	
	

	
	SVPP required data into SVDR (due 15th of each month)
	
	

	
	Invoice, monthly narrative report, & other required back up documentation due on 15th
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


September 20     
	Project Type
	Activity
	Person 

Responsible
	Status

	
	Participate in SVPP Conference call
	
	

	
	SVPP required data into SVDR (due 15th of each month)
	
	

	
	Invoice, monthly narrative report, & other required back up documentation due on 15th
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


October 20     
	Project Type
	Activity
	Person 

Responsible
	Status

	
	SVPP required data into SVDR (due 15th of each month)
	
	

	
	Invoice, monthly narrative report, & other required back up documentation due on 15th
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Quarterly Financial Report due 11/30
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