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Allowable & Non-Allowable Expenditures
Sexual Violence Prevention Program (SVPP)
Allowable Costs:

The following costs must be directly related to the provision of contract deliverables and charged according to time allocated to the contract.  For example, if an employee spends 50% of their time on a contract deliverable, no more than 50% of their salary can be invoiced to the contract.
	Programmatic (Direct) Expenses

	Salaries 
	Based on percentage/time spent working on the contract 

	Fringe benefits
	FICA/Health, life insurance, etc.

	Promotional items 
	Ex. 3,000 pens @ $.36 =$1,080

	Travel reimbursement (at state rates) 
	State guidelines apply

	Brochures 
	Ex. 3,000 brochures @ $.36 =$1,080

	Audit
	Ex. 1/5 of audit cost if contract amt is 1/5 of all agency revenue

	Phone and fax
	As related to the contract

	Internet costs 
	As related to the contract

	Postage and delivery
	As related to the contract

	Advertising costs
	As related to the contract

	Subcontracts
	As defined by contract

	Conference/registration fees
	For contract-related  topics

	Training supplies (videos, etc.)
	For contract-related topics

	Office supplies
	As related to the contract

	Printing
	As related to the contract topics

	Furniture/equipment/computer
	As related to % of time employee is charged to contract

	Equipment rental/maintenance
	As related to % of time used for contract deliverables

	Other 
	Must be pre-approved by SVPP


	Administrative (Indirect) Expenses (maximum 5% of total contract funding)

(Should be prorated among all available funding sources)

	Salaries 
	For staff functions not related to the provision of client services 

	Fringe benefits
	FICA/Health, life insurance, etc.

	Rent (areas not used for direct service)
	Not related to the provision of client services – Prorated 

	Insurance
	Not related to the provision of client services– Prorated

	Utilities
	Not related to the provision of client services– Prorated

	Phone and fax
	Not related to the provision of client services– Prorated

	Internet costs 
	Not related to the provision of client services– Prorated

	Postage and delivery
	Not related to the provision of client services– Prorated

	Office supplies
	Not related to the provision of client services– Prorated

	Printing
	Not related to the provision of client services– Prorated

	Furniture/equipment/computer
	Not related to the provision of client services– Prorated

	Equipment rental/maintenance
	Not related to the provision of client services– Prorated

	Other 
	Must be pre-approved by SVPP


Please Note: Unexpended contract money must be returned to the Department of Health.
Non-Allowable Costs:

Per Rule 3A-40.103, F.A.C., expenditures from state funds for items listed below are prohibited unless “expressly provided by law”: 

· Telegrams
· Flowers 
· Presentment of plaques for outstanding service
· Decorative items (globe, statues, potted plants, picture frames, etc)
· Greeting Cards: Per Section 286.27, F.S., use of state funds for greeting cards is prohibited
Unless specifically authorized by law, the following items related to professional and occupational licenses will not be paid:

· Florida or other Bar dues

· Professional license fees

· Occupational license fees

· Driver license fees

· Other fees for licenses required for an individual pass the examination for any of the above licenses, unless the training is directly related to the person’s current official duties
· Examination fees for professional, occupational or other licenses required for a person to perform his or her official duties
Other non-allowable expenditures:

· Entertainment costs including food, candy, drinks, or decorations

· Deferred payments to employees as fringe benefit packages

· Severance pay and unearned leave

· Organizational affiliations, fund raising or lobbying

· Capital Improvements, alterations, building construction or renovations

· Funds must be used to supplement, not supplant other federal, state and local funds

· Purchase of vehicles

· Cash awards to employees or ceremony expenditures

· Penalty on borrowed funds or statutory violations or penalty for late/non payment of taxes

· Direct client assistance (monetary)

· Development of major software programs

· Personal cellular telephones.  Not for personal use but  may be justified for crisis hotline
· Office parties, entertainment costs

· Meals not in accordance with Section 112.061, F.S.
· Appliances for the personal convenience of staff including microwave ovens, refrigerators, coffee pots, portable heaters, fans, etc.
· Water coolers, bottled water

The list above was created by the Sexual Violence Prevention Program solely to be used as a helpful guide. This list does not supersede the federal or state definition of allowable costs.  A final decision of allowable costs is based on federal or state laws and guidelines.  Below are a few source guidelines; others may exist.
Allowable expenditures are defined by at least one of the following: Reference Guide for State Expenditures (http://www.fldfs.com/aadir/), Florida Statutes, Florida Administrative Code, OMB Circulars (A-110 - General Admin. Requirements, A-133- Federal Single Audit, A-122 - Cost Principles for Not-For-Profits, A-87 - Cost Principles for State and Local Governments, A-21 - Cost Principles for Universities, Federal Public Laws, Catalog of Federal Domestic Assistance, and Code of Federal Regulations.
Note: Once Federal funding is allocated to a state Agency, the Florida Department of Financial Services considers the funding subject to the same standards and policies as funding allocated by the state legislature. The powers and duties of the Chief Financial Officer* (CFO) are set forth in Chapter 17, Florida Statutes (F.S.). Section 17.03(1), F.S., requires that the CFO of this State, using generally accepted auditing procedures for testing or sampling shall examine, audit, and settle all accounts, claims, and demands against the State. Section 17.29, F.S., gives the CFO the authority to prescribe any rule he considers necessary to fulfill his constitutional and statutory duties, which include but are not limited to, procedures or policies related to the processing of payments from any applicable appropriation. 
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