
Strategic Planning Module 

                                                          Version 1.0 
1 

 
How to login: 
 
Enter User ID and Password and click “Submit”. 
 
NOTE:  If this is the first time logging in and the Password is set to “password”, 
enter the User ID and Password and click “Change Password”. 
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Click “Strategic Module” from the Home Page. 
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Use of this module is required for reporting the narrative portion of the 
completed quarterly CAT activity.  Additional supporting documentation that is 
not in narrative format should be submitted along with the monthly invoice when 
billing for strategic planning activities. 
 
NOTE:  This module may be used on a monthly basis to report progress on the 
completion of the approved quarterly CAT activity. 
 
Indicate the Month (dropdown box) and Year (free text box using the YYYY 
format) of the strategic planning activities being reported. 
 
Enter strategic planning activity information in the free-text box of the 
corresponding goal. 
 
Enter CAT meeting date(s) for the corresponding reporting period.  If goal 
updates are provided on a monthly basis, please provide the dates of CAT 
meetings which took place during that month.  If information is reported on a 
quarterly basis, please provide the dates of CAT meetings which took place 
during that quarter. 
 


