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GENERAL INFORMATION

Purpose

This SOP provides guidelines on how to use the LabWare WebLIMS Module which gives
authorized submitters and epidemiologists* access to LabWare to submit orders and to view
and print reports for their patients or patients in their authorized territory/region.

Scope

This SOP is for all users of LabWare WebLIMS. Users consist of authorized personnel and
sample submitters to Florida Department of Health Bureau of Public Health Laboratories as
well as Florida Department of Health state and local epidemiologists.

*To become an authorized user, please visit http://www.floridahealth.gov/programs-and-
services/public-health-laboratories/weblims-ra.html complete and submit the Computer Use and
Confidentiality and WebLIMS Access Request Forms.
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BASIC CONVENTIONS USED

1. Blue field name: these are fields that require entry.

Tube Id:

An example:

2. P : clicking this icon will display a list of options related to the field for selection.

3. Fields with drop down: generally these fields require user to enter the information by selecting
from the drop down list.

Insurance Type:

An example:

4. Thereis atime-out function to the ordering process. This is approximately 10 minutes.
a. Once timed out, user will need to log back in and restart the process.

LabWare 7

Create New Session
Role | _WEBLIMS v

OK Cancel

Click “Create New Session” to re-enter and start over.

SYSTEM REQUIREMENTS

Browser options required for WebLIMS:

1. Allow session cookies
2. Allow pop-ups
3. Allow JavaScript

For help configuring your internet browser to allow these options, please refer to the Troubleshooting
section.
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LOGGING IN

1. Click https://weblims.floridapublichealthlab.com/

LabWare 7

2. Inthelogin page, enter the user name and password received from BPHL.

3. Click the LOGIN button.
LabWare 7

I User Name ‘

Password \

Login |
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4. Selectyourrole from the drop down menu and select OK.

LabWare 7

i Create New Session ‘
GG WEBLIMS_ORD_RPT v|

o | | cace |

PLEASE NOTE: To place orders, User MUST select the*_WEBLIMS_ORD_RPT" Role

5. The workflow selection screen will be displayed.

a. Click “Set” under Preferences to choose Summary Tables and desired parameters for
Selection Criteria. Summary Tables, Selection Criteria and Charts will appear blank
until parameters are selected. Once set, these preferences will be the default
preferences for the user. These may be reset at any time by clicking “"Reset”.
—— ‘Summary Table
Sat Latest Report Not viewed in Web (H
Pending Final Report {(Human)
Orde rs All Submitted Samples (Human)
Unreceived Samples (Human)
Creolean S
Order
Reprint Samples
Requisition
Report
Sample 1
Status Report
Patient ]
Reports
Monthly
Statistics
Reports
Epidemiology ]
Reports
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b. The User Preferences Window will appear. Select Tables and choose Date Ranges, Max
Rows and Charts Displayed here.

-10]J x
File Web Data Entry
‘Web Orders/Reports
A
o
Summary Tabl
 r—— s
Latest Report Not viewed in Web (Human Last 180 days
Pending Final Report (Human) 11/30/2019
All Submitted Samples (Human) m = 05/28/2020
Unreceived Samples (Human) Select Tables: % 1000
— _—
Submitted Date Rlngt:'laﬂ 180 days vl
T = Submitted Date Start: JAN /01/2007 L R v
Samples Sub Submitted - Monthly |
Submitted Date End: JAN /01/2019 T
Max. Table Rows: 1000 3

MDBMIWMES_SUM ED_DAILY_CO! ¥

Sample
Status Report
Patient
Reports

Statistics
Reports
Epidemiology
Reports

Show P3|
entries

| I # Samples

c. The Summary Tables and Selection Criteria chosen will be listed.

le Web Dota Entry

Web Orders/Reparts |

a
Summary Tables Selection Ci
| rreaatteia L Value/Range |

Submitted Date Range Last 180 days
Pending Final Report (Human) Submitted Date Start 11/30/2019

Orders All Submitted Samples (Human) Submitted Date End 05/28/2020
Unreceived Samples (Human) 2 [ Max. Table Rows 1000
Create an
Order
Reprint Samples Submitted - Daily Samples Submitted - Monthly

Requisition
Report

Sample
Status Report
Patient
Reports

WMonthly
Statistics
Reports

o e |

No data available in table
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d.

e.

f.

Page g of 62 pages

Select the desired Summary Table from the list to view.

Search: I

#Total Records |
57
31

Summary Tables

Summary Table
@ Latest Report Not viewed in Web (Human)
Pending Final Report (Human)
All Submitted Samples (Human)
Unreceived Samples (Human)

U N
EBREn

Select from this
column the Summary
Table desired.

The Charts and Data for the Summary Table Selected will be displayed. The type of
chart displayed will depend on the selection.

Web Orders/Reports |

Web Orders/Reports
search: [N

Summary Tables Selection Criteria

— Summary Table #Total Records Criteria Value/Range
@ Latest Report Not viewed in Web (Human) 57 = & submitted Date Range Last 180 days
Pending Final Report (Human) 31 = @ Submitted Date Start 12/01/2019
Orders All Submitted Samples (Human) 96 = @ Submitted Date End 05/29/2020
Unreceived Samples (Human) 2 = @& Max. Table Rows 1000
Create an ]
Order
Reprint Samples Submitted - Daily Top Submitters
Requisition s
Report

Others

e 02-100_Orange County Health Dep__

_~ FAKE CUSTOMER
——if e i -‘?
Status Report
£J B Labware
Ropors p %,7.“26 A P o FAKE JUNK i

Cs oy % a sl N
;l‘lor_nm_ ly e & A Pk I
atistics
Reports

Epidemiology
Reports

# Samples

search: I

Ordering Categery

Latest Report Not viewed in Web (Human) [57 out of 57 records]

Date Date
Submitted = Received

Date Last
Reported

Subject
Identification

Practitioner

REFERTESTOS FAKE CUSTOMER Z?ﬁgmoNER MICKEY MOUSE ~ 05-26-2020 04-30-2020 virology =
02-100_Orange County Health PRACTITIONER =]
JBE200003 ey e MICKEY MOUSE ~ 05-22-2020 05-22-2020 05-22-2020 Microbiology/Parasitology
PRACTITIONER  FIRSTNAME =
NT20018357 FAKE CUSTOMER FRact [Pt 05-21-2020 05-21-2020 05-21-2020 Serology/HIV -

If desired, the data for the Summary Table selected may be exported as an Excel file.

Summary Tables

Summary Table
@ Latest Report Not viewed in Web (Human) 57 -
Pending Final Report (Human)
All Submitted Samples (Human)
Unreceived Samples (Human)

[ O
Click this icon ‘
the Summary Table selected as an Excel file.

to export the data for
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PLEASE NOTE: Users can only place orders for providers/practitioner authorized for the user. The
user's professional organization and role dictate authorized providers/practitioners. If the
providers/practitioners displayed are not consistent with those under the user's purview, please log out
immediately and notify BPHL Help Desk at (904) 791-1567 or DLBPHLLAR@flhealth.gov
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REPORTS

REPORT SELECTION

1. Toview reports in WebLIMS, select from the Reports buttons on the Workflow:

Latest Report Not viewed in Web (H
Pending Final Report (Human)
All Submitted Samples (Human)
Unreceived Samples (Human)
Create an
Order

Reprint | Samples
Requisition
Report

—\

Sample ]
Status Report

Patient |

Reports

Monthly ]
Statistics
Reports

Reports i

2. Select the desired report to run.
a. Patient Reports: Allows access to individual test reports for patients.
b. Sample Status Report: Allows access to status of samples submitted.
c. Monthly Statistics Reports:

i. Monthly Statistics Report: Provides monthly statistics by submitter as number
of samples submitted and number of tests performed for each analysis within a
given time period.

ii. Abnormal Report: Provides monthly abnormal samples by submitter. This
report lists total number of samples submitted, total normal and abnormal
samples, and test summary noting number of normal and abnormal tests for
each analysis within a given time period.

iii. Unsatisfactory Report: Provides the number of unsatisfactory samples
received from a submitter for a given time period. Sample Unsatisfactory
Reasons are noted in the report if requested with details.

d. Epidemiology Reports: Provides the number of samples submitted by program and
county and number of tests by program, analysis and county within a given time period.

Page 11 of 62 pages Return to Table of Content




3. Torunsubsequent reports, begin again at the Web tab, select the report to run and enter the
parameters. Within the same session, the report parameters will repopulate with parameters
last entered.

PLEASE NOTE: Ensure the Explorer Window is minimized. If the window is maximized, reports
run will not be visible until the window is minimized.
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PATIENT REPORTS
General Search Information:

Most search fields (except dates) do not have to be entered completely. Search may be
performed by entering the first few characters; however, please note partial matches will be
displayed which contain the characters in any position, not only at the beginning. For
instance, for the last name “Test”, if only “Te" is entered, “Martes” would also be displayed in

the search results for potential matches.

Searching under Patient Reports allows access to individual test reports for patients.

1. Select one of the search options.

ssssss I I [rstientoop [ oatiermsen | [vesss ] customerDesc | zradtionestome | [zsateis  rabeis |

Sexrn

a. If searching by Patient, enter the desired report parameters in the Patient Search
Screen. The Last Name and Sampled or Received Date Range fields are required fields.

Required Fields

Tube I - - -
*Date range defaults to last & months,

et ameifest but may be changed to desired dates.
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If searching by Submitter, enter the desired report parameters in the Submitter Search
Screen. The Submitter and Sampled or Received Date Range fields are required fields.

Summasy |

Sees seach e[ by S

)

pp——

Submdter| L2 Brth Date: JAN /00,0000 | AN /00,0000
. e |
. Required Fields soef
. oot advess]
) sute 0

e )

Sampled ce Receared Date Range: NGH/20/3018 5 Mar/ta 3

e

[murtOor  [ravemsan [ Trem  [cuntomestse |7 Praciosoner ame I | T T |

o Clicking the Search Icon for the Submitter field will display all Submitters assigned to the
user’s access. If multiple locations are listed for the same Submitter name, care should be taken to
select the Submitter entry with the correct address.

Summary |
Select search type:[Search by Submiter B Last Name:|
submitter:[ » Birth Date:| JAN /00/0000 2 AN /00/0000 &
Medical Record Number[

AACHOAA  ALACHUA COUNTY MEATM DEPARTMENT ALACHUA CHD ALACHUA IS0NNUSMWYGL STEINI0 Al B i
ALACHDALAL  ACHD-FAMEY PLANNING ALACHUA) AUACHUA CHD o234 ISSONWUSHMIGISTEIG0  Abcws R 3615
ALACHDALAZ  ACHD.PRIVARY CARE (ALACHUA) ALACHUA CHD ALACHUA T ISONNUSHWY AL STEIOD Al AL 318
AUACHDALP  ACHD-PEDIATRICS (AUACHUA) Albchus CHD. Alschus Pediatric 0329 ISONNUSHWYHLSTEIOD  Amaws R 3eis | |-
ALACHDCOL  ACHD-COLPOSCOPY CLIMIC MAM ALACHUA CHD-COLPOSCOPY CLNIC oo 224 SE 247 STREET Ganesvsle R 3641
ALACHDENY  AUACHUA CHD ENVIRONMENTAL HEALTH /ANTHONT DENIS  AUACHUA CHD ENVIRONMENTAL HEALTH/ANTHONY DENIS 224 5E 24TH STREET Gunene R 36
AUACHOER  ACHD - 1 DA ALACHUA CHO EFIDEMIOLOGY a8mc 224 SE 24T STREET Ganele R 301
AUACHOER  ACHD - EP1ALACHUA) AUACHUA CH EFIDEMOLOGT-AACHUA 0%6C ISSONNUSHWYMISTEIOON  Ascws R 315
ALACHDENT  ACHD EXTENDED HOURS MAIN SITE ACHD EXTENDED HOURS MAIN SITE e 224 SE 241 STREET Guinesvsle R 361
ALACHOEXTY  ACHD EXTENDED HOURS ALACHUA CLINIC ALACHUA CHO EXTENDED HOURS ALACHUA CLINGC o%0erA 15120 KW MA Aaches R 316

S| AACHORAM  ACHD-FAMRY PLANNING (aADY ALACHUA CHO-FAMLY PLANNINGIMAR) oM 224 5E 24TH STREET Gunente R 34

[| sucom  resnsoesn ALACHUA CHD - FEARNSIDE MAIN ey 3600 NE 15th Street e N || & —

| awcmwoesc  Fscaourneam ALACHUA CHD - FSC ADULT HEALTH ots3 3600 NE 15th Stveet Gunene R 32609
ALACHOFSCH  FSC FAMAY PLANNING ALACHUA CHD - FSC FAVERY PLANNING oursa 2600 15T Steet Gunesle M 3608
ALACHDFSCP  FSC PEDIATRICS AUACHUA CHD - FSC PEDIATRICS o1 3600 MV 15TH Street Gunenste R 32608
ALACHOFSCS  FSCSTD ALACHUA CHD - FSC STD ovFsnz 3600 W 15TH Street Gunese R 308
AUACHDGH S ALACHUA H5 ALACHUA e 224 sE 24T Gunese R 360
ALACHOGAL  ACHD-PRIVARY CARE (A ALACHUA CHD GANESVILLE prenen 224 SE24TH STREET Ganesile R 3641
ALACHDGAIN  ALACHUA CHD SOUTHWEST SITE ALACHUA CH SOUTHWEST STTE ostsw 516 SWB4TH TERRACE Gunerste R 32607
ALACHOHAW  HAWTHORNE CUNIC ALACHUA CHD HAWTHORNE o193 #0 80K 1481 Mewthome R 32600
AUACHOMEP  ACHD - MEPATITS 1A ALACHUA CHO EPATIIS e 22456 2T Ganessle B 3641
ALACHDHIGH  HIGH SPRINGS CUNIC AUACHUA CHD HIGH SPRINGS a9 #0 80K 845 Mohsorigs  FL 3655

q {
preveage Nest Page E Cancel
E [WEBRPT_PTNT_BLANTONAM_BY_PATIENT - My last search for WEBRPT_PATIENT_RPT =] select a search 00f0
e =I| s | oo | J

If the LIMS Submitter code is known, this may be entered in the Submitter field. If only a few
characters are entered in this field, pressing “"Enter” will display all relevant submitter codes
assigned to the user’s access.

|
Sebect s2arch type[Search by Submitter = Lat et
o] P Birth Diate:| 48N /00/0000 1 M /000000 1
el e d BB
AL ACHDALA el e M|
(AL ACHOALAL s
ALACHOALAZ
sLacHDALP Saret acddees]
j:(HDEO‘- _I:I
f . state 1|
i Sampbed oF Ricinnd Date Rusge: WOV/B/00 © M mimn

x-wmm-l

'-ube:Dl
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2. Select Search when finished.
3. The search results available for selection will be displayed at the bottom of the screen.

S
Select search type:[Search by Patient B Last Nameftest
Submitter:[ORACHDCEN » Birth Date:| JAN /00/0000 = 1AN /00/0000 &
-+ CENTRAL SITE -~ Medical Record Number;
== 832 W CENTRAL BLVD -~ SSN:
- Orlando FL 32805 -~ Street Address:|
state 1|
practtioner:| » Sampled or Received Date Range: | NOV/29/2014 & MAY/27/2020 & Search
Tube ;]
first Name:frest /\
Sample Number Patie [ Patient tast Name | patient Dob [ Patient ssn | patient Stagaress | Tests [ Customer Desc T zPaationer Nome | RecoOate [ Zstateld
7558754 TEST TEST 12/31/2000 1200:00 AM oCHD 'HIV-1/2 Combo AQ/AD Immunoasssy Overall _ORANGE CHD CENTRAL _ SOLERORICHARD __02/14/2018 120000 AM__ 4351733462
8524645 Test Test 123172000 120000 AM 6101 LAKE ELLENOR DR _ Ampified GC/CT-Chismydia ‘ORANGE CHD CENTRAL _ DESALMILA 102472019 120000 AM 4260835646
8524654 TEST TEST 12/31/2000 120000 AM 6101 LAKE ELLENOR DR Amplified GC/CT-Chiamydia ORANGE CHD CENTRAL  DESALNILA 10/24/2019 120000 AM 4360635646
<] I 2]
Ok_| [WEBRPT_PNT BLANTONAM_6Y_PATENT - My last search for WEGROT PATIENT ROT =] selecta search 0ok3
o E | Copiyraar|| [ swat || sheani |

4. Search results may be sorted ascending or descending by clicking on any column header in the
Search Results Panel. Results will be sorted by the information within the selected column.

For example, here the results
have been sorted by Sample

Last Name ftest

Birth Date:| 1AM /00/0000 5 JaN /0070000 ©

Medical Record Number:

Number in ascending order.
Click again and they will be

SSN|

Street Address:

sorted in descending order of sute
» Sampled or Received Date Range: NOV/29/2014 T MAY/27T/2020
Sample Number.
Tube m

st e

i — -
" AT ) S R 2 2
529645 TesT Test 123172000 120000 AM 6101 LAKE ELLENOR DR Ampied GC/CT-Crismyaia ORANGE CHO CENTRAL _ DESALMILA 102472019 120000 AN 4560635646
presen Test TesT 12/31/2000 120000 AM 101 LAKE FLLENOR DA Ampiied GC/CT.Chiamysia ORANGE CHO CENTRAL  DESALMILA 10242019 120000 AN 4360835646
il | 5
WEBRPT_PTNT_BLANTONAM_BY_PATIENT - My last search for WEBRPT_PATIENT_RFT =] selecta search 0ok3
aancel = sewen | |

5. Select the report and click "OK”, or double click the selected record.
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6. The report will be displayed.

Department of Health
e Bureau of Public Health Laboratories - Jacksonville
Jacksonville, FL 32231
CLIA- 1000645025
Service ID: Patient: usarThree test
LIM3 Report #: 13
Special Project: Program Component:
Submitter: ALACHUA COUNTY HEALTH DEFARTMENT Lacal Patient Id:
15530 NW US HWY 441, ETE 10010 Date of Birth: ! 020271000
Alschua, FL 32615 ate of Birth: N '
Social Security #: 234587301 Gender:  Ambiguous
Race:
Sample # MCI12020501 {24728} Date Collected: ~ 01/10/2018
Sourca: Urine Date Received: 020082018
Additional Info: Date Reported: 020052018
Order ID: mic13011803 State ID:
Ordered Testoode: D430 Onset Data:
Practitioner: YANA S BANKS Fasting: Pregnant: No
Note:
Test Rasult Reference Range Date Approved
0420 Amplified Chlamydia Megative Hegstive 02/0572013
Amplified Gonorrhea Positive Megstive
Z_SingleSamgieFPH.rpt Page 1 of 1 Print Date: 02/052012

7. Print or save the report if desired by following the steps on Printing Reports (P. 31).
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SAMPLE STATUS REPORT

The Sample Status Report provides status of samples submitted. Unofficial Reports would be displayed
under this option. Status of Samples (i.e., Pending, Cancelled, etc.) is displayed under "Results” on the
Unofficial Reports. Final, Official Reports are obtained under Patient Reports.

1. Select Search Type.

As with Patient Reports: when searching by Patient, the Last Name and Sampled or Received

Date Range fields are mandatory; when searching by Submitter, the Submitter and Sampled
or Received Date Range fields are mandatory.

Enter the desired parameters and click Search in the Sample Status Search Dialog box.

CENTRAL STE Streat adress:
832 W CENTRAL BLVD State -
Orlando 1 32808 - Sampled or Received Date Range: | /01 /38 3 DEC/31 /018§

Tube

Practisoner 5

Fiestrusene fest —

Simgle Mumber Fubent Frs Mame | Putient Lastbiame | Fotent Dot Teatientsen |
i Tt st 123200 170050 2 )
soeeon e = 12372000 12000, 6503 LARE ELLENGR 08
sz Test Test 1232000 120050 2 6101 LakE sugnoR 08

[ EET outs
ana 4 | s | |

2. Select the patient record to view in the Query Select Dialog box

serma |
¥ you - ater gL D OEC/ s T
-

- Orlando FL 32805 -~ Sampled or Received Dade Range:| MM /01,2018 3 DEC/31/2013

Practitionts 2
Sampie Number Putiend Fusi Name | Patiend Loci Hame | Patient Db TPatiert Son | Potienisi hoovess ] et s T ied Recd Date Ziateld ] Tubeld Fafient | Patier ey oo

i

= | ||

3. Click OK or double click to view the selected Sample Status reports.
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4. The report will be displayed. Reports viewed under Sample Status Reports will always be
labeled “Unofficial Report.” Official reports may be viewed through the Patient Reports

option.

Department of Health

Bureau of Public Health Laboratories - Jacksonville

joriaa
HEALTH

CLA 1000648005

Department of Health
Bureau of Public Health Laboratories - Jacksonville

P.O. Box 210

Jacksonville, FL 32231

904.791.1600

()
HEALTH P.O. Box 210
Jacksonville, FL 32231
CLIA: 1000545085

Servioe ID: Fatient USERFOUR TEST
LIMS Report #
Special Project Program Component Miami, FL. 33152
Submitter: ALACHUA COUNTY HEALTH DEPARTMENT Loeal Patientid:

15530 NIV US HINY 431, STE 10010 e e a

Aiachua, FL 32815 ate of Birth:

Social Security#: 123567805 Gender: Mals
Race: White.

Sample #: MTC18020101 (24726) Date Collected:
Sourca: Sputum Date Reosived: 01262018
Additional Info: Date Reported:
Ordered Testoode: 3100 Onset Date:
Practitioner: YANAS BANKS Fasting: Pregnant
Test Result ReferenceRange  Date Approved
3110 AFB Smear (Conc, Fiuerashrome) Fending
300 AFB Guture Pending
2_SingleSampieFPH.1pt Fage 10f1 Print Date:  05/1872013

Service I0: 4310185048 _Z01H10241450_1 Patient: TEST TEST
LIS Rrport & 5101 LAKE ELLENGR DR
Special Propect Program Component  02CH EDGEWOOD, FL, 12809
R weenaL s Lo ot
P Dutn of Birth 12012000
Social Secwnity £ [
Race: American e o Aless Natve
Saempla & RE I3 0005013 (hidelad Dot Colectes: 10243010
Source Urea Diste Bincatved
Sammpda External 10 Oote Raported: 17242018
Ordar KK A51071 85048 S 10; ABE0BISA
Orsered Testcode: o420 Onaet Dbe: 18243019
[— NILA DESAI ¥ Progrant
= Carcadt Bameds Rasion Sampi bggtd more M 10 Sarh 530 a8 hiis reconsd Saveis
snmaboaty caceind
Test Result Batorince Rangs  Dats Appeswed
D430 Ampiied CHaryas ree—
Ampidid Goromhes Carceins
2_SegieSampleF PHpt Page 10f1 Print Dute: 0BTV
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MONTHLY STATISTICS REPORTS

Monthly Statistics Reports include the Monthly Statistics Report, the Abnormal Report and the
Unsatisfactory Report.

% The Monthly Statistics Report provides monthly statistics by submitter as number of samples
submitted and number of tests performed for each analysis within a given time period.

% The Abnormal Report provides monthly abnormal samples by submitter. This report lists total
number of samples submitted, total normal and abnormal samples, and test summary noting
number of normal and abnormal tests for each analysis within a given time period.

%+ The Unsatisfactory Report will list the number of unsatisfactory samples received from a
submitter for a given time period. It can be run in two ways- with or without details. Sample
Unsatisfactory Reasons are noted in the details.

1. Inthe displayed dialog box, enter desired parameters in all three fields as they are mandatory.

Submitter:, ‘ el
Last Report Date (Begin):sep/18/2017 8
Last Report Date (End):Sep/18/2017 ®

oK Cancel

2. Click OK to continue.
3. There are 3 different statistical reports available.
4. Inthe displayed Select Dialog box, select the desired statistical report, and click *OK.”

Select Dialog

Please choose a statistical report to run:

Monthly Statisfics Report
Abnormal Report
Unsatisfactory Report
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MONTHLY STATISTICS REPORT

The Monthly Statistics Report provides monthly statistics by submitter as number of samples submitted
and number of tests performed for each analysis within a given time period.

5. When selecting the Monthly Statistics Report, a report like the following will be displayed:

g’LahWare LIMS ... WebMainMenu2 - Windows Internet Explorer

DEFARTMENT OF HEALTH
oo ] BUREAU OF LABORATORIES
HEALTH Monthly Statistics by Submitter
Submitter: FAKE CUSTOMER (ALACHDIMM])
Date Reported: 09/01/2017 - 09/22/2017
Total Samples 4
Test Summary # Tests
Arbo Virus Arbo Culture 2
Rubella Rubella Screen 2
Syphilis Syphilis TPPA 2
Total Tests ]
Z_MonthlyStatCustomer.mpt Page 10f1 Print Date: 8222017
|~
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ABNORMAL REPORT

The Abnormal Report provides monthly abnormal samples by submitter. This report lists total number of
samples submitted, total normal and abnormal samples, and test summary noting number of normal and
abnormal tests for each analysis within a given time period

6. When selecting Abnormal Report:
a. Select whether to run the report with or without details.

Please Confirm

Summary report will be produced. Do you wish to see sample details?

b. The Abnormal Report (shown below) will be displayed.
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é LabWare LIMS ... WebMainMenu2 - Windows Internet Explorer

DEPARTMENT OF HEALTH
EUREAU OF LABORATORIES
Monthly Abnormals by Submitter
HEALTH v Y
Submitter: FAKE CUSTOMER (ALACHDIMM)
Date Reported: 09/01/2017 - 09/22/2017
Sample Summal
P y HNormal Abnormal Total
Total Samples 2 2 4
Test Summary
HNormal Abnormal Total
Arbo Virus Arbo Culture 2 o 2
Rubella Rubella Screen 1 1 z
Syphilis Syphilis TPPA 1 1 2
Total Tests 4 2 3
Z_MonthlyAbnormalCustomer mt Page 10f1 Print Date: 2222017
Sm—

The following is the second page of the same Abnormal Report if requested with details:
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DEPARTMENT OF HEALTH
BUREAU OF LABORATORIES

Monthly Abnormals by Submitter

Submitter: FAKE CUSTOMER (ALACHDIMM)
Date Reported: 09/01/2017 - 097222017

Abnommal Details (Abnormal Samples Only)

AMB1

0245
4000

7818125 (7170589)

Reactive

Immune

FRED D FLINTSTONE D4/041871

AMB1

0245
4000

7018128 (7170600}

MNon-Reactive

Non-immune

FRED D FLINTSTONE

D4/041071

o
6.3

1x1L00in [

Page 20f2

Print Date: 22272017
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UNSATISFACTORY REPORT

The Unsatisfactory Report will list the number of unsatisfactory samples received from a submitter for a
given time period. It can be run in two ways- with or without details. Sample Unsatisfactory Reasons are
noted in the details.

7. When selecting Unsatisfactory Report:
a. Select whether to run the report with or without details.

Please Confirm

Summary report will be praduced. Do you wish to see sample details?

b. The Unsatisfactory Report without detail (shown below) will be displayed.
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DEFARTMENT OF HEALTH
BUREAU OF LABORATORIES
HEALTH Monthly Unsat by Submitter
Submitter: FAKE CUSTOMER (ALACHDIMM)
Date Reported: 05/01/2016 - 09/27/2017
Samples Unsat
Total
Total Samples 21
Tests Unsat
Z_MonthlyUnsatCustomer.rpt Page 1of 1 Print Date: Q2772017
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c. Thisisthe second page of the same report if requested with details

HEALTH

DEPARTMENT OF HEALTH
BUREAU OF LABORATORIES

Monthly Unsat by Submitter

Submitter: FAKE CUSTOMER (ALACHDIMM)
Date Reported: 05/01/2016 - 09/27/2017

HIV-1 Viral Load

quantity not sufficient

Sample Unsat

Unsat Details

JSAITO2E228 (T144140) FIRSTNAME A LASTHAME 02ME/1995 05032017
Specimen in wrong/inappropriate collection kit.

Amplified GC/ICT Sample Unsat

JMB1TO00117 (7 144141) FIRSTHAME A LASTHAME 02/16/1995 05032017

GC Culture User canceled Test

JRU16000235 (8528344) FIRSTNAME A LASTHAME 02/04/1965 0520/2016
mismatched ha'spec. LD.

HIV 112 Ag/ab Combo Sample Unsat

JRU16000738 (8B7T5T5) FIRSTHNAME B LASTNAME 02U27/1970 11212018
WROMG SPECIMEMN RECEIVED

COHCD8 Sample Unsat

JRU1TO002GE (7128658) FIRSTHNAME D LASTMAME 03Mzeaz O4/25/2017

Z_MaonthlyUnsatCustomerrpt

Page 2of @

Print Date: Q2772017
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EPIDEMIOLOGY REPORTS

Epidemiology Reports provide the number of samples submitted by program and county and number of
tests by program, analysis and county within a given time period.

1. Enterinformation for the mandatory fields (Last Reported Begin and End) and other
parameters if desired in the displayed dialog box. If non-mandatory fields are left blank, the
report will show all data within the date range entered.

Last Reported (Begin):|l~’lay,f21/2018

Program Component:|
5ubmitter:|

Patient:|

Patient or Customer Caunty:|

Common Name:|

Last Reported (End):| May/21/2018 @

o) (e

® |

-]
2|
2|
-]

2. When entering filter for the Common Name (of the analysis type), a Quick Codes Selection

Dialog box will appear.

3. LW allows afilter of one or more analysis via the Quick Codes Selection Dialog box.

Quick Codes Selection Dialog

Search Criteria Search Codes Full Search
Unassigned
AFB Acid Fast Bacilli -
ALBUMIN Albumin
ALBUUMIN ALEUUMIN
ALK_PHOSPHAT Alkaline Phosphatase
ALT ALT - Alinie Aminotransferase
AMYLASE Amylase
AMIAK SAP Aninn Gan =
Assigned
Assign ‘ All ‘ Hone ‘ Unassign OK Cancel
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4. Selectthe

desired analyses by one of the following options:

a. Click on the desired analysis category you would like to select and that category will be
highlighted. You may either

i. click the “Assign” button at the bottom of the window, to add the selection to
the bottom pane of the window;

ii. orjustdouble click the desired category to assign it for the report. The
selection will be added to the bottom pane of the window.

b. To select more than one items

Choosing single item: Highlight the desired item and click Assign.

Quick Codes Selection Dialog

Search Criteria [7 Search Codes [ Full Search

Unassigned

AFB Acid Fast Bacilli Tests (AFB)

BT Bioterrorism

BT_WORKUP BT Workups
CHEMISTRY Chemistry

CTCT(CT)

ENVDW Environmental - Drinking Water
HIV HIV Tests

MYCOLOGY Mycology

_

Assigned

VIROLOGY Virology

‘ Assign |‘ All |‘ HMone: |‘ Unassign | | OK | ‘ Cancel |

Choosing more than 1 item but not all: repeat the above step for the next item.

Quick Codes Selection Dialog

Search Criteria | [+ Search Codes [ Full Search

Unassigned

AFB Acid Fast Bacilli Tests (AFB)

BT Bioterrorism

BT_WORKUP BT Workups
CHEMISTRY Chemistry

CTCTI(CT)

ENVDW Environmental - Drinking Water
HIV HIV Tesis

Assigned

VIROLOGY Virology
MYCOLOGY Mycology
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Return to Table of Content




iii. Choosing all the items: select the ALL button.

Quick Codes Selection Dialog

Search Criteria l:l [+ Search Codes [ Full Search

Unassigned

Assigned

VIROLOGY Virology

MYCOLOGY Mycology

AFB Acid Fast Bacilli Tests (AFBE)

ET Bioterrorism

BT_WORKUP BT Workups
CHEMISTRY Chemistry

CTCT(CT)

ENVDW Environmental - Drinking Water
HIV HIV Tests

Qc Qcs (All)

| Assign || Al || MNone “ Unassign | | oK ‘|Cmcal|

5. When all the desired analyses are selected, click OK. The selection(s) will appear in the
Analysis field displayed in step 1 above.

Last Reported (l':\egin):||.,.|m’,‘,21',20]_6 & | |

Last Reported (End):lml
Program Component:| v|
Submitter:l pl
Patient:l—pl

Patient or Customer Caunty:l—vl

Common Name:| AFB, ALBUMIN, ALBUUI =

o (el

6. If the entered parameters are satisfactory, click *OK” to display the report.
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7. The following is an example of an Epidemiology Report:

DEPARTMENT OF HEALTH
BUREAU OF LABORATORIES

Program Component by County

Counties: Orange
Analysis Types: AFB, BT, BT_WORKUP, CHEMISTRY, CT, ENVDW, HIV, MYCOLOGY, QC, VIROLOGY
Date Reported: 06/01/2016 - 06/02/2016

# Samples by Program and County

Frogram 48 Total
Orange

oz 2 2

03 32 Erd

o4 1 1

18 4 4

3 17 7

Total 38 B33
Z_MonthlyProgramCounty rpt Page 10f2 Print Date: 10/5/2017

DEPARTMENT OF HEALTH
BUREAU OF LABORATORIES
HEALTH Program Component by County
# Tests by Program and County
Progam  Analysis 8 Total
02 HIV 12 AgiAb Combo 2 2
Program Subtotal 2 2
0 HIV-1 Viral Load 32 a2
Program Subtotal n 3z
i HIV 112 AgiAb Combo 1 1
HIV 112 Agleb Diff 1 1
Program Subtotal 2 2
18 HIV 12 Agiab Combo Fl 4
Program Subtotal 4 4
2 HIV 12 Agiab Combo 17 17
Program Subtotal 17 7
Grand Total a7 =1
Z_MenthlyProgramCounty.rpt Fage 2of2 Print Date: 10/6/2017
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PRINTING REPORTS

1. Ifno printicon displays, right click on the report to display the shortcut menu.

ﬁ!LahWare LIMS ... WebMainMenu2 - Windows Internet Explorer

o e e e

HEALTH

CLIA- 10D0845095

Bureau of Public Health Laboratories - Jacksonville

Department of Health

P.CO. Box 210
Jacksonville, FL 32231

1670  Arbowirus Culture
\Virus Isolated

Patient: FRED D FLINTSTONE
123 SILVERSTONE QUARY

GAINESVILLE. FL, 32607

Local Patient Id:

Date of Birth: 04/04/1871
Social Security #: 000-00-0001  Gender:
Race: White:

Date Collected:

Date Received: 08/18/2017

Date Reported: oeMe2017

Onset Date:

Fasting: Pregnant:

Virus isolation attempis are performed in cell culture. A positive culture is indicative of active infection

with this virus. A negative result (no virus isolated) may be due to lack of current infection but it may also

be due to inadequate sample collection andior specimen handling prior to receipt in the laboratory.

Service ID:
LIMS Report & 7322838
Special Project: Program Component:
Submitter: FAKE CUSTOMER
224 SE 24TH STREET
Gainesville, FL 32841
Sample £ AMB17E18123 (T170507)
Source: Blood
Additional Info:
Ordered Testcode: 1870
Practitioner: BHUMI PATEL
MNote:
Test

Virus Isglated

Zika virus

Male

Z_SingleSampleFPH. mpt

Page 1of 1

Reference Range Date Approved
DBH201T
v Select Tool

Hand Toaol
Marquee Zoorm
Presious Wiew Alt+Left Arrow
Rotate Clockwise Shift+Ctrl+PlLs
Print... Ctrl+P
Fird Ctrl+F
Document Properties. ..
Shiow Mavigation Pane Buttons

Print Date: 09/12/2017

o

2. SELECT “Save As” or “Print.”
Available functions will depend upon the user’s internet browser and PDF application.
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3. Inthe Print Dialog Window you may choose to save the document as a PDF, or to fax the
document or send it to a printer.

Print

Printer: |Microsoft Printto POF (redirected 2) j Properties
Fax {redirected 2)

Advanced | Help @

Copies: Print in grayscale (hlack and white)

Pages to Mlicrosoft KPS Document Mériter Comments & Forms

& Al Microsoft KPS Document Writer (redirected 2) IDocument and Markups j
Send To OneMote 2016 {redirected 2)

 Cutrel ——

£ Pages Il

P hore Options Scale: 100%

Page Sizing & Handling (i) 8.5 11 Inches

I Size H]D Poster | Multiple | E Booklet |

o Fit

" Actual size

& Shrink oversized pages
" Custom Scale: |100 %

[~ Choose paper source by PDF page size

Orientation:
' Auto portraitflandscape
" Portrait

" Landscape

Erm— a S T

-
-

Page 1of 1

Page Setup.. | Print I Cancel |
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ORDERING

CREATE ORDERS

1. InWebLIMS, select Create Order

] |
<‘\. ‘ | Summary Table |
Set e Latest Report Not viewed in Web (H
- - Pending Final Report (Human)
All Submitted Samples (Human)
Unreceived Samples (Human)

Create an
Order

Reprint Samples
Requisition

Report

Sample
Status Report

Patient ]
Reports

Monthly
Statistics
Reports

cnsesosy | T
Reports - 5

2. There are 3 tabs in the Clinical Testing Order Form page. Enter information in all the required
fields in all the tabs. Detail of entries for the fields in the 3 tabs can be found in later sections.

—h4
S—

File
s

Sample | Patient | Insurance

a. Sample tab: collects sample related information.

b. Patient: collects patient related information.
Insurance: collects patient insurance information. This is required entry if it is noted on
the Patient tab that patient has insurance. Otherwise, this tab would not be available

for entry.
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3. Once all data are entered in all the tabs, in order for the order to be submitted, the order must
be saved.
a. Note:

&

ii. Selectingthe CLOSE ™ on the upper right hand corner of the window would
bypass a lot of programming and the order will NOT be submitted.
b. Select YES or NO as desired in the PLEASE CONFIRM dialogue box.

i. Itisimportantto SAVE the order to submit.

Please Confirm

The following order will be submitted:

Tube ID: 3333

Submitter: ALACHUA COUNTY HEALTH DEPARTMENT
Practitioner: YANA S BANKS

Patient: userfour test

Tests and panels ordered:
- AFB Culture
You will NOT be able to edit after submission. Continue?

Yes No
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4. Afterselecting YES to submit the order, the requisition for the sample will be displayed.

Burezu of Public Hezslth Laboratories (BPHL)

DH1847, 17
pr— FOR BPHL USE ONLY SUBMITTER: PLACE LABELS HERE
Submission No: 600 Submission Date: 05/21/2018
Receiving Lab: Jacksonville Lab Submitted By: Test Userl
Sample
Tube ID: mitc999 ICD-10 Diagnosis Codes:
Specimen Type: Sputum Program Component: |
Date of Collection: ~ 05/17/2018 Special Project ID:
Patient ion 1 {ealth Care Provider
Patient ID: Facility Name:  ALACHUA COUNTY HEALTH
Name: user test DEPARTMENT
Date of Birth:  01/01/2000  Gender: Female Physician: YANA S BANKS
SSN: HMS State ID: Phys-Sent ID:
Race: Address: 15530 NW US HWY 441, STE 10010
Ethnicity: Alachua FL 32615
Address:
County:
Phone:

Primary Insurance
Name: state
Policy No: Insd111
Group No: 1

Address:

Clinical History

Fasting: Pregnant: No
Symptoms: Travel In US:

Onset Date: Travel Outside US:

Travel History:

Ordered Testing - TB/Mycobacteriology
AFB Culture

Print Date: 05/21/2015

5. If desired, print or save the requisition by following the steps on Printing Reports (P. 31)

X [#] PDF Viewer - WebOrder X
a. Toexit, select , Or on the tab

b. Select “Yes"” if the following dialog box appears to close the Order window.

Web Browser

The site you're on is trying to close this tab. Do you want to
close this tab?

Yes Mo
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If the following dialog box appears, select "LEAVE THIS PAGE" if completely finished
with the Requisition PDF, or select "STAY ON THIS PAGE” to keep open a tab for this
requisition.

Are you sure you want to leave this page?

This site says...

PdfWindow. Data or system events will be lost if you close this
tab other than by the LIMS Menu or Toolbar

Leave this page Stay on this page

6. To create new order, go to FILE > Create New Record

@ UMS_DEV_LWT: LabWare 7 | [&]

]!
¢

n
©

@ Create New Record
a e
Save Record

@ Exit
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7. Select the appropriate option at the following dialog box. The default information is specific to
the user.

Select Dialog =

Next submission: Select information to copy from

Copy provider info only (YANA S BANKS)
Copy provider and patient info (YANA S BAN
Do not copy (blank form)

a. When selecting one of the "COPY ..."” options, the provider (and the patient

information) of the previous submitted order will be automatically populated in the
new order.

b. Otherwise repeat steps for creating new orders.
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SAMPLE TAB FIELD ENTRY INFORMATION

TUBE ID

Tube Id:

1. Itisarequired entry.
2. Thisidentifies the sample submitted. Only unique numbers are to be used. If by chance a
duplicate ID was entered, LabWare will not save the order and require correction.

Order not submitted for the following reason(s):

- Tube ID is already in use.

3. The unique ID: these IDs must be unique in a global sense among all samples submitted to
BPHL.
a. They can be generated by the submitter or
b. Interested providers may request a list of numbers unique from BPHL
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SUBMITTER (HOSPITAL, CLINIC, OFFICE, ETC):

Submitter (Hospital, Clinic, Office, etc.): ALACHDALA Jo

-- ALACHUA COUNTY
HEALTH DEPARTMENT --

-- 15530 NW US HWY 441,
STE 10010 --

-- Alachua FL 32615 --

1. Thisis arequired entry.

2. It defaults to the LabWare code for the first of the submitters authorized to the user. The
expanded information of the submitter will be listed below the field.

3. If adifferent submitter is desired, clicking the “ ' onthe right end of the field will display a list
of available submitter for the particular users. Select the desired submitter and click OK.

I Distinct Customers by User ® I
Customer Company Name Address1

ALACHDALA ALACHUA COUNTY HEALTH DEPARTMENT 15530 NW US HWY 441, STE
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PRACTITIONER (DOCTOR, CLINICIAN, ETC.)

Practitioner (Doctor, Clinician, etc.):| ALACO1 Jeo

1. Thisisarequired entry.

2. It defaults to the LabWare code for the first of the practitioner authorized to the user. The
expanded information of the practitioners will be listed below the field.

3. Ifadifferent practitioner is desired, clicking the “ onthe right end of the field will display a
list of available submitter for the particular users. Select the desired practitioner and click OK.

MName | Description :" R Practitioner Type | First Name | Last Name
ALACO1 BANKS, YANAS 1225140197 YANA BANKS
|
o
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RECEIVING LAB

Receiving Lab:| JACKSONVILLE P

1. Thisisarequired entry.
2. It defaults to the BPHL that is associated to the submitter.

3. Itcan be changed to any of the three BPHL by selecting = to expand the list of available

options.
Laboratory Groups ]
Name Description
JACKSONVILLE Jacksonville Lab
MIAMI Miami Lab
TAMPA Tampa Lab

[ =

4. Selectthe desired lab and click OK.
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SPECIMEN COLLECTION DATE

Specimen Collection Date: mmm/dd/yyyy o]

1. Thisisarequired entry.
2. Enterthe date in the format listed.

3. Click to open the calendar.

4> Januaryw 2018w

| Sun Mon Tue Wed Thu Fri Sat
' 1 2 3 4 56
7 8 9/[10]11 1213
14 15 16 17 18 19 20
| 21 22 23 24 25 26 27

. 28 29 30 31

4. Selectthe desired date to enter into the field.
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ICD-10 CODE

ICD-10 Code 2:| o

1. Thisisanota required entry field.
2. There are 2 ICD-10 code for use.

3. Click 12 to see available options of ICD-10 code.

ICD10 Codes

Icd10 Code | Description Category | Sub Category g‘l‘:;s Sub Sub Class
ADO Cholera ADD
AD0.0 Cholera due to Vibrio cholerae 01, biovar cholerae  A00 ADD.O
AD0 Cholera due to Vibrio cholerae 01, biovar eltor ADD ADDA
ADD 9 Cholera, unspecified ADD ADD9
AD1 Typhoid and paratyphoid fevers A1
A01.0 Typhoid fever Al AD1.0
AD1.00 Typhoid fever, unspecified A1 AD1.0 AD1.00
A01.01 Typhoid meningitis Al AD1.0 A1
A01.02 Typhoid fever with heart involvement Al AD1.0 AD1.02
AD1.03 Typhoid pneumonia AD1 AD1.D AD1.03
A01.04 Typhoid arthritis A0 AD1.0 AD1.04
A01.05 Typhoid osteomyelitis AD1 AD1.D AD1.05
AD1.09 Typhoid fever with other complications A1 AD1.0 AD1.09
A011 Paratyphoid fever A A A011
AD1.2 Paratyphoid fever B A1 AD1.2
AD13 Paratyphoid fever C Al AD13
AD14 Paratyphoid fever, unspecified Al AD14
AD2 Other salmonella infections AD2
AD20 Salmonella enteritis A2 A02.0
AD21 Salmonella sepsis AD2 ADZA

| Next Page 0K | | Cancel
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OUTBREAK RELATED

Outbreak Related: v

1. Thisisanota required entry field.
2. Select from the drop down to indicate if the testing is related to an outbreak.
3. Thisinformation is helpful when there is an investigation of an outbreak.

PROGRAM COMPONENT

Program Component: o

1. Thisisanotarequired entry field.

S . .
2. Click to select from the list of available program component codes.

Program Components

Name | Description
oo Unknown
0128
012l
012N
019
01D
o1m
018
01X
0z
02 STD
0202 std
0203
0213
022
0223
022A
0228
022C
022D
022E
022G
022H

0K | Cancel
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SPECIAL PROJECT ID AND COMMENTS

Special Project ID:

Comments:

1. Neither of these fields are required entry field.
2. Enterinformation as desired in these fields.

TEST CATEGORY

Testing Category: -

1. Thisis arequired entry field.
2. Thedrop down is empty if the RECEIVING LAB was not entered.
3. Select from the drop down one of the test category.

B/Mycobacteriology

Microbiology/Parasitology

4. All available tests for ordering are grouped under one of these category.
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SPECIMEN SOURCE

Specimen Source:

1. Thisis arequired entry field.
2. The options available in this field is dependent on the Test Category selected.

TS . . .
3. Click -~ to view available choices.

Blood

Blood, Cord

Blood, EDTA

Blood, heart postmortem
Blood, Venous

Bronichial, aspirate

Bronchial lavage

Bronchoalveolar lavage, lower lobe, left
Bronchoalveolar lavage, lower lobe, right
Bronchial Wash

4. The tests available for selection is dependent on the specimen source. Therefore, if the desired
test is not available under one specimen source, you may need to select a different but similar
specimen source.
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SELECT TESTS AND PANELS

Select Tests and Panels |

1. Thisisarequired entry.
2. The available options of tests and panels are dependent on the specimen source.
3. Thelist would be blank if either (or both) Test Category or (and) Specimen Source is (are) blank.
4. Anexample of the list displayed after clicking the button:
— A
Virology Testing for BLOOD specimens at JACKSONVILLE
TESTS PANELS
[ Referral
[)Zika Virus RT-PCR
— e

5. Select ALL the tests and panels desired.
6. Click OK to save.
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PATIENT TAB FIELDS ENTRY INFORMATION

SEARCH FOR PATIENT

Search for Patient

1. Click this button to search for Patient only AFTER at least one of the following information is
entered on the Patient tab.
a. Social Security number
b. Patient ID —this refers to the patient identifier created by LabWare
c. Atleast TWO of First Name, Last Name or Date of Birth
2. If not, the following informational dialogue box will appear.

Cannot execute search. Please check the following:

At least ONE of the following is entered on Patient tab:
- Social Security Number
- Patient ID

- At least TWO of First Name, Last Name, or Date of Birth

3. Once the search conditions are met, all relevant patient information will be filled in if the
patient existed in the LabWare database.
4. User may correct/update the information as appropriate.
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FIRST NAME, LAST NAME, DOB

First Name: userl

Last Name: Test

Birth Date: Jan/12/1999 @

1. These are required entry fields after the Patient Search Process.
2. Do notinclude the suffixes, such as Jr., Sr., Il etc. in the Last name or the first name. There is a
specific field for that piece of the information.

0
3. Forthe Birth Date, click to access the calendar for selection of date.

NAME SUFFIX

Name Suffix: -

1. Thisis an optional entry field.
2. Select from the drop down for the appropriate suffix to use.
3. Leave blankif not applicable.

PATIENT ID

Patient ID (MRN, Chart, Prison, etc.): med111

1. Thisis an optional entry field. However, if this is available, the Patient Search Process can be
carried out with just this piece of information.
2. When search, this information and the submitter are searched as a pair.

SOCIAL SECURITY NUMBER

Social Security Number:

1. Thisis not a required entry field. However, if this is available, the Patient Search Process can be
carried out with just this piece of information.
2. When entering this information, it is not important to include the *-".

Page 49 of 62 pages Return to Table of Content




PREGNANT

Pregnant: | ves v

1. Thisis arequired entry field.
2. Select dropdown to see all available options.

HAS INSURANCE

Has Insurance: Yes v

1. Thisisarequired entry field.
2. When selecting YES, entry of at least one Insurance on the Insurance tab is required.
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INSURANCE TAB FIELDS ENTRY INFORMATION

When the HAS INSURANCE field on the Patient Tab is YES, the first set of insurance information on this
tab is required. If patient has more than one insurance, fill out the INSURANCE 2 and INSURANCE 3 as
appropriate.

INSURANCE TYPE

Insurance Type: -

Primary Insurance

Fecondary Insurance

Medicaid Insurance
edicare Insurance

INSURANCE NAME, POLICY NO., GROUP NO.

Insurance Mame:
Policy No:

Group MNo:

Complete the patient’s insurance information in the above mandatory fields.

OTHER INSURANCE INFORMATION

Address:
Zipcode: 0

City:
State: -

The above fields are not mandatory, but should be completed if available.
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INSURANCE 2, INSURANCE 3

If the patient has secondary and/or tertiary insurance, fill in the same way as Insurance 1 as applicable.
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If a copy of a previous requisition is needed, the requisition may be reprinted through Reprint Order

Requisition.

Latest Report Not viewed in Web (H
Pending Final Report (Human)
Orders All Submitted Samples (Human)
Unreceived Samples (Human)

Create an
Order
Reprint 1 Samples

Requisition ‘
Report [

Sample ‘
Status Report

Patient

Reports
Monthly
Statistics
Reports

Reports | entr

Iﬂ

1. Enterthe desired report parameters in the Search Dialog. Please note “"Customer” is a

mandatory field.

o

Search Dialog

Summary
Customer:| ALACHDALA | Web Order Id: |
— ALACHUA COUNTY HEALTH DEPARTMENT — Petientl e
Patient Last Name:
— 15530 NW US HWY 441, STE 10010 —
Patient Birth Date:| mm/dd/yyyy o | mm/ddfyyyy o]
— Alachua FL 32615 —
Patient Med Rec No:
. Tube Id:
Practitioner:| ALACO1 A
Sampled Date:| mm/dd/yyyy @ | mm/ddfyyyy o

- YANA BANKS --

REPRINT ORDER REQUISITIONS

Web Order Id | Patient First Name | Patient LastName | Patient Birth Date Faﬁemhledk:cln‘Tuheld‘Sanllledlhh| ‘ ‘ ‘ | ‘ | ‘ ‘ | ‘ ‘ ‘

0K Select a search

Cancel I

Search

0of: 0

2. Select Search when finished.
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3. The search results available for selection will be displayed at the bottom of the screen.

Summary

Customer:| ALACHDALA

Practitioner: | ALACO1

)
== ALACHUA COUNTY HEALTH DEPARTMENT --
-- 15530 NW US HWY 441, STE 10010 -
-- Alachua FL 32615 —
o)

— YANA BANKS —

Web Order 1d:|

Patient First Name:

Patient Last Name:

Patient Birth Date: | 01/01/2001

@ mm/dd/yyyy

2]}

Patient Med Rec No:

Tube Id:

sampled Date:| mm/dd/yyyy

@ mmydd/yyyy

]

[ ]
Search Dialog X

mic777-4 0512112012 12:00:00 AM

Wob 0ot v mame | P | oo Onto | tent e oo | Tube1d | Sompied ot

546 userTwo 01/02/2010 12:00:00 AM 2222 01/20/2018 12:00:00 AM

542 userThree test. 01/01/2018 12:00:00 AM 11 01/20/2018 12:00:00 AM

602 userOne Test 01/01/2001 12:00:00 AM micgss  05/21/2018 12:00:00 AM

603 userOne Test 01/01/2001 12:00:00 AM mic777  05/21/2018 12:00:00 AM

804 userOne Test 01/01/2001 12:00:00 AM mitc777-2 05/21/2018 12:00:00 AM

606 userOne Test 01/01/2001 12:00:00 AM

Select a search

0 of 10

4. Search results may be sorted ascending or descending by clicking on any column header in the
Search Results Panel. Results will be sorted by the information within the selected column.

Search Dialog

Summary

For example, here the results have
been sorted by Web Order ID in
ascending order. Click again and
they will be sorted in descending

order of Web Order ID.

ARTMENT ——

010 -~

/

eb Order 1d:
\rst Name:

Patient Last Name:

Patient Birth Date:| 01/01/2001

| mm/dd/yyyy

|

Patient Med Rec No:

Tube Id:

Sampled Date:| mm/dd/yyyy

| mm/dd/yyyy

a

ety Patient First Name patianth st
) Name

Patient Birth Date

T oOTO T2 OO T

Patient Med Rec No.

Tubeld | Sampled Date
Rraur

Search

542 userThree test 01/01/2018 12:00:00 AM 11 0172072018 12:00:00 AM
602 userOne Test 01/01/2001 12:00:00 AM mic88s 0512172018 12:00:00 AM
603 userOne Test 01/01/2001 12:00:00 AM mic777  05/2172018 12:00:00 AM
604 userOne Test 01/01/2001 12:00:00 AM mic777-2 052172018 12:00:00 AM
— - e ~|

Results Panel

Select a search

00t 10

Search

5. Select the requisition desired and click "OK”, or double click the selected record.
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6. The requisition will be displayed.
ElreaU o FUBNC HEaltn LEDoratanes (Sl

DHI1E4T. 17

FOR BPHL USE OMNIY SUBMITTER: PLACE LABELS HERE
Submission No: 600 Submission Date: 05/21/2018
Receiving Lab: Jacksanvillz Lab Submittad By: Test Useri
Sample Infermation
Tube 10 meiii-7 ICD-10 Diagnosis Codes:
Specimen Type: Serum Program Component: 1
Date of Collection:  0521/2012 Special Project ID:
Patient Information SubmitterfHealth Care Provider
Fatient ID: Facility Nam=:  ALACHUA COUNTY HEALTH
Mame: userone Test DEPARTMENT
Date of Birth: 0110112001  Gender: Male Physician: YANA.S BANKS
SSN: HMS State ID: Phys-Sent ID:
Race: Address: 15530 NWIUS HWY 441, STE 10010
Ethnicity: Alachua FL 32615
Address:
County:
Phone:
‘Clinical History
Fasting: Pregnant: Mo
Symptoms: Travel In US:
‘Onset Date: Travel Cutalde US:

Travel History:

‘Ordered Testing - Serology/™HIV
Syphilis RPR Qusl

Print Date: 03212013

7. Print or save the requisition if desired by following the steps on Printing Reports (P. 31)
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TROUBLESHOOTING

BROWSER OPTION CONFIGURATION

The following examples of how to configure your browser to allow session cookies, pop-ups and
JavaScript are from Internet Explorer.

Steps to configure:

1. Copy the WebLIMS URL from the URL bar in Internet Explorer.
2. All settings are configured under the Tools | Internet Options menus
a. Allow session cookies:
i. Privacy tab

Internet Options ? X

General Secunntent Connections Programs  Advanced

Settings

Location

EI?";:';L;III-OD';;‘-De:sites to request your Clear Sites
Pop-up Blocker

[ Turn on Pop-up Blocker Settings
InPrivate

Disable toolbars and extensions when InPrivate Browsing starts

OK Cancel Apply
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ii. Click on Advanced

Internet Options ? x

General Securitycntent Connections Programs  Advanced

Settings
Location
Mever allow websites to request your e i
physical location =
Pop-up Blocker
[]Turn on Pop-up Blocker Settings
InPrivate

Disable toolbars and extensions when InPrivate Browsing starts

CK Cancel Apply

iii. Select the checkboxes for "Override automatic cookie handing" and
"Always allow session cookies"

Advanced Privacy Settings >
?-_ You can choose how cookies are handled.
Coolkies
First-party Cookies Thirdparty Cookies
(®) Accept
() Block
O Prompt

I Alwayz allow sezsion cookies I

Cancs

iv. Click OK
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b. Allow pop-ups:
i. While still in the Privacy tab
1. Under the Pop-up Blocker section, deselect "Turn on Pop-up
Blocker™"
2. If unable to do so due to business rules, Under Pop-up Blocker
section, click on settings

Internet Options ? et
General Securinntent Connections  Programs  Advanced
Settings

Location

Mever allow websites to request your

Clear Sites
physical location =

Pop-up Blocker

I [JiTurn on Pop-up Elocker! I Settings
nPTIVE

Disable toolbars and extensions when InPrivate Browsing starts

QK Cancel Apply
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3. Paste the WebLIMS URL from the URL bar in Internet Explorer
from Step 1
c. Allow JavaScript:
i. Security tab

Internet Optiens ? >

ral Security  Priflcy Content Connections Programs — Advanced

Select a zone to view or change security settings.

0@#’@

e Localintranet  Trusted sites  Restricted
sites

Internet

Sit
0 This zone is for Internet websites, Sites

except those listed in trusted and
restricted zones.

Security level for this zone

Custom

Custom settings.
- To change the settings, didk Custom level.
- To use the recommended settings, dick Default level.

Enable Protected Mode (requires restarting Internet Explorer)

Custom level... Default level

Reset all zones to default level

@ Some settings are managed by your system administrator,

Cancel Aoply

ii. Click on "Custom Level"

Internet Options ? *

General Security Privacy Content Connections Programs —Advanced

Select a zone to view or change security settings.

@ ¢ v O

Localintranet  Trusted sites  Restricted
sites

Internet

q This zone is for Internet websites,
except those listed in trusted and
restricted zones.

Sites

Security level for this zone

Custom

Custom settings.
-To change the settings, dick Custom level,
-To use the recommended settings, dick Default level,

Enable Protected Mode (reguires restarting Internet Explorer)

Custom level. .. Default level

Reset all zones to default level

@ Some settings are managed by your system administrator,

Cancel Aoply
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iii. Scroll down to the "Scripting" section near the bottom

Security Settings - Internet Zone X

Settings

(® Enable -~

t
[ & Scripting
= ipting
() Disable
(® Enable
() Prompt
'f;,i Allow Programmatic dipboard access
() Disable
(® Enable

O Prompt

=] Allow status bar updates via script
(O Disable I ]
(® Enable

= Allow websites to prompt for information using scripted wind
™ Mieshla h
£ >

*Takes effect after you restart your computer

Reset custom settings

Resetto: | Medium-high (default) v Reset...

Cance

iv. Enable "Active Scripting"
Security Settings - Internet Zone X

Settings

(®) Enable ~
O Prompt

O Prompt

;EL Allow Programmatic dipboard access
(") Disable
(®) Enable
() Prompt

| Allow status bar updates via script
() Disable
(®) Enable

f—i. Allow websites to prompt for information using scripted winde
1 Micshla w7
£ >

*Takes effect after you restart your computer

Reset custom settings

Resetto: | Medium-high (default) v Reset...

Cancel
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v. Enable "Scripting of Java applets".

Settings

Security Settings - Internet Zone

£

=
= |

= scripting of Java applets

() Disable
(®) Enable
Enable %55 filter
() Disabl
n r=lnli=

L_J Di=able

Cl Prompt
\ﬂ& User Authentication

BQJ Logon
{2 Anonymous logon
{7} Automatic logen only in Intranet zone
(@) Automatic logon with current user name and password
() Prompt for user name and password

Ressat to:

*Takes effect after you restart your computer

Reset custom settings

Medium-high (default)

S

Reset...

Cancel
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CONTACT INFORMATION

Issue Contact Email Tel Fax
Access to WebLIMS BPHL Help Desk DLBPHLLAR@flhealth.gov (904) 791 — 1744 (904) 791-1567
WebLIMS functionality " " "
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