Requirements for Payments Related to Tuition Reimbursements:

Each voucher packet submitted to DFS will include a signed attestation from the Principal

Investigator (PI) that includes:

a. Alisting of the students whom tuition is being reimbursed

b. The number of hours and the hourly rate for which the tuition is being reimbursed

c. Astatement that the tuition is in accordance with all applicable laws, rules, and agreement
with DOH

Each voucher packet submitted to DFS will also include the Letter of Appointment (LOA) and the

transactional detail — See example below that UF has provided.



Letter of Appointment (LOA) Example

Grad Waiver Status Funding Detail Course Detail

Empl ID 06619261

Term 2181 Waiver Requested Matric Tuition Residency F
Waivers

Reg Appt Type GA Sum1 Appt Type Sumz2 Appt Type

Reg FTE 0.250000 Sum1 FTE Sum2 FTE

Reg Waiver Hrs G Sum1 Waiver Hrs Sum2 Waiver Hrs

Reg Mat In-5tate 403857
Reg Mat Qut-5St

Reg Fee In-5t

Reg Fees QutSt

Sum1 Mat In-5t
Sum1 Mat Out-5t
Sum1 Fee In-5t
Sum1 Fee Out-5t

Sum2 Mat In-5t
Sum2 Mat Out-St
Sum2 Fee In-5t
Sum2 Fee Out-5t

Personalize | Find | £ | = Funding ‘4’ 1-20f2 '*' Last
Funding Share Percent | |[F=5K

LOA R L Out of
Appt - . Remigsion Department Combination Pay In State
EEE Type ST LT Type D Code Session Amt iﬁ?unt ETES
1 15 GA Regular Matric Direct 000102333 Reqular 614.10
2 15 GA Regular Matric Direct 000103724 Regular 342447

Grad Waiver Status Funding Detail Course Detail

Empl ID 67927273

Term 2181 Waiver Requested Matric Tuition Residency A
Waivers

Reg Appt Type GA Sum1 Appt Type Sumz Appt Type

Reg FTE 0.500000 Sum1 FTE Sumz2 FTE

Reg Waiver Hrs g Sum1 Waiver Hrs Suma2 Waiver Hrs

Reg Mat In-5tate 403357
Reg Mat Out-5t

Reg Fee In-5t

Reg Fees Qut st

Funding Share Percent

LOA

Appt . .
EE-E Type Session Waiver

Sum1 Mat In-5t
Sum1 Mat Out-5t
Sum1 Fee In-5t
Sum1 Fee Out-St

Personalize | Find | (1 | @

Remission Department Combination Pay
1D Code

Session Amt

Sumz Mat In-5t
Sum2 Mat Qut-5t
Sumz Fee In-5t
Sum2 Fee Out-5t

Funding '’ 1-3of3 '*' Last

Qut of
State Error
Amount

In State


GriggGX
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1 GA FRegular Matric Direct 000102333 Regqular 319.33
1 GA Regular Matric Direct 000103724 Regular  1780.73
2 GA  Regular Matric Direct 0070643 Fegular  1938.51



Grad Waiver Status

Empl ID 18903531

Term 2185
Waivers

Reg Appt Type
Reg FTE

Reg Waiver Hrs

Reg Mat In-5tate 2692 38

Reg Mat Out-5t
Reg Fee In-5t
Reg Fees QutSt

Funding Detail

Course Detail

0.500000

Waiver Requested Matric

GA Sum1 Appt Type
Sum1i FTE
6 Sum1 Waiver Hrs

Sum1 Mat In-5t
Sum1 Mat Out-5t
Sum1 Fee In-5t
Sum1 Fee Out-5t

Tuition Residency A

SumZ Appt Type
Sum2 FTE

Sum2 Waiver Hrs
Sum2 Mat In-5t
Sum2 Mat Out-5t
Sum2 Fee In-5t
Sum2 Fee Out-5t

Personalize | Find | £ | Lt Funding ' 1-20f2 'b' |ast

Funding Share Percent | |F=k
LOA L S Qut of
Appt : . Remizsion Department Combination Pay In State
&EE Type TEEID LR Type [0 Code Session Amt gt:ufunt 20
1 12 GA Regular Matric Direct 000102333 Regular 134519
2 12 GA Regular Matric Direct 000103724 Regular  1346.19

Grad Waiver Status Funding Detail

Course Detail

Empl ID 67927273

Term 2185 Waiver Requested Matric Tuition Residency A
Waivers

Reg Appt Type GA Sum1 Appt Type Sum2 Appt Type

Reg FTE 0.500000 Sum1 FTE Sume FTE

Reg Waiver Hrs i Sum1 Waiver Hrs Sum2 Waiver Hrs

Reg Mat In-5tate 2502 33
Reg Mat Out-5t

Reg Fee In-5t

Reg Fees QutSt

Sum1 Mat In-5t
Sum1 Mat Out-St
Sum1 Fee In-5t
Sum1 Fee Out-5t

Sum2 Mat In-5t
Sum2 Mat Out-5t
Sum2 Fee In-5t
Sum2 Fee Out-5t

Personalize | Find | 2 | =3 Funding 'Y’ 1-20f2 '*' Last

Funding Share Percent | |[F=5K
LOA N I Out of
Appt . - Remission Department Combination Pay In State
EE'? Type ST LT Type 1D Code Session Amt ﬁ?unt ST
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134619
134619

1 3 GA  Regular Matric Direct
2 3 GA  Regular Matric Direct

000103724 Reqular
000102333 Reqular

Grad Waiver Status Funding Detail

Course Detail

Empl ID 76318059

Term 2185 Waiver Requested Matric Tuition Residency A
Waivers
Reg Appt Type GA Sum1 Appt Type Sumz Appt Type
Reg FTE 0.500000 Sum1FTE Sum2 FTE
Reg Waiver Hrs 6 Sum1 Waiver Hrs Sum2 Waiver Hrs

Reg Mat In-State 269238
Reg Mat Out-5t

Reg Fee In-5t

Reg Fees Outst

Funding Share Percent | |5k
LOA
Appt ; i
EEE Type Seszsion Waiver Type

1 22 GA  Regular Matric Direct
2 22 GA Regular Matric Direct

Sum1 Mat In-5t
Sum1 Mat Out-5t
Sum1 Fee In-5t
Sum1 Fee Out-5t

Personalize | Find | IE—II @

Remission Department Combination
D Code

000103724
000102323

Sum2 Mat In-5t
Sum2 Mat Out-5t
Sum2 Fee In-5t
Sum2 Fee Out-5t

Qut of
State Error
Amount

Pay In State
Session Amt

134619
134619

Fegular
Fegular

Funding '4' 1-20f2 '*' Last
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Combination Code Table

SetlD UFLOR
Process Group

GL Combination Code 0001023332

Combination Code Detail

| View Al  First ‘4 1of1 ‘b Le

Effective Date 06/15/2017 Status Active

Description 18020100-209-2200-P0049572

Short Desc 19020100 ¥ Valid Value
ChartField Detail
Department : 19020100
Fund Code : 209
Program Code : 2200
Account : 600000
Source of Funds : 000400
Budget Reference : CRRNT
Dept Flex :
EmpllD :
PC Business Unit : GRANT
Project : PO049672
Activity : 1
Source Type :
Category :
Subcategory :
CRIS:

Our HR and LOA (letter of appointment) systems use a GL combo code that relates back
to the project chartfield. Here you see that GL combo code 000102333 relates to
Project P0049672.



Transaction Detail by Award Number Example

Award Number Project Number  Journal ID  Sub-System Source Acctg Date Transaction Detail
AWDO02265 P0049672 LOA2982951 GL 04/04/2018 JE# UFLOR-LOA2982951
AWDO02265 P0049672 LOA2982951 GL 04/04/2018 JE# UFLOR-LOA2982951
AWDO02265 P0049672 LOA2983271 GL 04/05/2018 JE# UFLOR-LOA2983271
AWDO02265 P0049672 LOA2983271 GL 04/05/2018 JE# UFLOR-LOA2983271
AWDO02265 P0049672 LOA3015911 GL 05/30/2018 JE# UFLOR-LOA3015911
AWDO02265 P0049672 LOA3017055 GL 06/01/2018 JE# UFLOR-LOA3017055

AWD02265 P0049672 LOA3017055 GL 06/01/2018 JE# UFLOR-LOA3017055
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Encumbrance Description

Document Description Detail

UF Letter of Appointment
UF Letter of Appointment
UF Letter of Appointment
UF Letter of Appointment
UF Letter of Appointment
UF Letter of Appointment
UF Letter of Appointment

UF Letter of Appointment
UF Letter of Appointment
UF Letter of Appointment
UF Letter of Appointment
UF Letter of Appointment
UF Letter of Appointment
UF Letter of Appointment

Doc Detail

Account
754000
754000
754000
754000
754000
754000
754000



Account Desc Posted Amount Proj Analysis Type  DeptID Source  Fund Program Bud Ref

WAIVERS $4,038.57 LOE 19020100 G000400 209 2200 CRRNT
WAIVERS $2,100.06 LOE 19020100 G000400 209 2200 CRRNT
WAIVERS ($3,424.47) LOE 19020100 G000400 209 2200 CRRNT
WAIVERS ($1,780.73) LOE 19020100 G000400 209 2200 CRRNT
WAIVERS $1,346.19 LOE 19020100 G000400 209 2200 CRRNT
WAIVERS $1,346.19 LOE 19020100 G000400 209 2200 CRRNT
WAIVERS $1,346.19 LOE 19020100 G000400 209 2200 CRRNT
Varillas Perez,Jose I $614.10

Manzanas Lopez,Carlos $319.33

$4,972.00



Award PI UFID
71392261
71392261
71392261
71392261
71392261
71392261
71392261

Award PI Name
Fan,Zhonghui Hugh
Fan,Zhonghui Hugh
Fan,Zhonghui Hugh
Fan,Zhonghui Hugh
Fan,Zhonghui Hugh
Fan,Zhonghui Hugh
Fan,Zhonghui Hugh

Project PI UFID
71392261
71392261
71392261
71392261
71392261
71392261
71392261

Project PI Name
Fan,Zhonghui Hugh
Fan,Zhonghui Hugh
Fan,Zhonghui Hugh
Fan,Zhonghui Hugh
Fan,Zhonghui Hugh
Fan,Zhonghui Hugh
Fan,Zhonghui Hugh

EmplID
06619261
67927273
06619261
67927273
18903581
67927273
76318059

Employee Name

Flex Code








