To applicants and those uploading other documentation:

Before accessing the upload system, please review the following instructions and click the link
(Acknowledgment and System Access) at the bottom to confirm acknowledgment of this information.

Follow these instructions for uploading files, receiving confirmation, and saving the Security Key provided on the
successful upload confirmation screen.

1. Select the applicable group from the options in the drop-down menu.

SR 12/1/2022, 2:15:28 PM

- Florida Department of Health Automated
: Upload System

Request for Application (RFA)and Annual Compensation

Welcome to the Florida Department of Health's Automated Upload System
This system is used to submit replies to the agency in response to advertised RFAs
and Annual Compensation documentation requests. All responses must be uploaded
and submitted by the established deadline or they will not be accepted.
Please do not submit competitive solicitations in this system (including Request for
Proposal, Request for Quotes, Invitation to Bid, or Invitation to Negotiate).

PLEASE NOTE: Upon selecting your file(s) and clicking the *Upload' button, a confirmation
screen will appear, showing a thank you message and alert to maintain the Session Key.
Please be sure to carefully input the email address where you wish to send the Session

Key. The option to print the confirmation page is also available; however, sending via email

1s highly recommended. If printing the page, be sure to print/save as PDF.

EEEREARARARERALINEASERIARZERRIEAE

Annual Compensation- Direct Appropriation  [elltilya iyl
Annual Compensation- Less than 50% ket
Annual Compensation- 50% or More K1 i anci (st
RFA00-001
RFAQ0-002




2. The submission deadline will appear at the top of the screen.

The latest that you can apply in this group(Annual Compensation- Member Project) is
by(1/27/2023 11:59:00 PM)

SN 12/1/2022, 2:53:.05 PM

3. Click Browse to locate the desired document(s).

Section\ Annual Compensation-Direct Appropriation V'

Upload Type | New l

To upload a document for the first time, select Browse, click to choose file(s), then click Upload. Upload one or more files (pdf, xIs, xsx, doc, docx only). To upload multiple files, click the keyboard's Ctrl key and
select the files. (Zero-byte files will be ignored, Max file size: 28MB)</p> <p>To replace a previously uploaded document, select Overwrite from the Upload Type drop-down menu. You must enter the session key
received with your initial submission confirmation. Click Browse to choose the updated file(s), then click Upload. **Note: the updated file(s) must have the exact same file name as the document(s) being replaced.*

[| Browse...

Upload

4. Select document for uploading.

2 " Name Date modified Type Size
fol
ol ACR-SunshineHealth-2021 4/19/2019 3:47 PM Adobe Acrobat Docu... 1,013 KB
Program Evals Health Education 3/1/2019 3:30 PM Adobe Acrobat Docu... 1,558 KB
v
File name: | ACR-SunshineHealth-2021 ~ ‘Custom Files v|

| Open |V| ‘ Cancel ‘




5. The document file location will populate the Browse box. Click the Upload button.

Section\ Annual Compensation- Direct Appropriation V'

Upload Type | New '

To upload a document for the first time, select Browse, click to choose file(s), 1
select the files. (Zero-byte files will be ignored, Max file size: 28MB)</p> <p=T
received with your initial submission confirmation. Click Browse to choose the

[lJ:\GenSvcs\Contral:tAdm Browse... l

Upload

6. A confirmation screen should appear, requesting that the Session Key be maintained as proof of submission. Enter an
email address to receive the Session Key for confirmation that the file has been successfully uploaded. Click Send Email.

Thank you for your submission. Please maintain the

Session Key as proof of submission

Session Key: 0Zaae0el-d1a9-4b15-8120-4cbeiSdTia0

Email:
R by it ®

& Send Email m x




7. Upon sending the email, the screen will return to the main upload page.

- Florida Department of Health Automated
LiEA i Upload System
Request for Application (RFA) and Annual Compensation

Welcome to the Florida Department of Health's Automated Upload System
This system is used to submit replies to the agency in response to advertised RFAs
and Annual Compensation documentation requests. All responses must be uploaded
and submitted by the established deadline or they will not be accepted.
Please do not submit competitive solicitations in this system (including Request for
Proposal, Request for Quotes, Invitation to Bid, or Invitation to Negotiate)

8. The confirmation email with Session Key should be received at the email address provided by the applicant. The
Session Key must be saved by the applicant/person uploading documentation, as proof of submission. The

Contract Administration and Oversight Section will also receive the confirmation email as a notification that a file has
been uploaded. The email is received at RequestforApplication@flhealth.gov.

Florida Department of Health
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Thank ywou for your Request for Application (RFA) submission. Your decument|s] have been submitted for Anmul Compenszton-Dinkd Appropriabior Please maintain this session key = 02aaelel-d1a9-4bf5-8120-4chcf
as proof of submission.

Click on the link below to acknowledge your reading and understanding of the above information and access the
Automated Upload System.

Acknowledgment and System Access



mailto:RequestforApplication@flhealth.gov
https://requestforapplications.floridahealth.gov/File/Uploader

