Applicants: Before accessing the upload system, please review the following instructions and click the link
(Acknowledgement and System Access) at the bottom to confirm acknowledgement of this information.

Follow these instructions for uploading files, receiving confirmation, and saving the Security Key provided on the
successful upload confirmation screen.

1. Select the applicable application group (RFA#) from the options in the drop-down menu.
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Welcome to the Florida Department of Health's Request for Application (RFA) Automated
System. This system is used to submit replies to the agency in response to advertised
Request for Applications (RFA). All responses must be uploaded and submitied by the

established deadline or it will not be accepted. Please do not submit competitive
solicitations (Request for Proposal, Request for Quotes, Invitation to Bid, or Invitation to
Negotiate) to this system.

PLEASE NOTE: Upon selecting your file(s) and clicking the 'Upload' button, a confirmation
screen will appear, showing a thank you message and alert to maintain the Session Key
Please be sure to carefully input the email address where you wish to send the Session

Key. The option to print the confirmation page is also available; however, sending via email

is highly recommended. If printing the page, be sure to print'save as PDF

Sk R AR

In the event of a technical issue or inquiry regarding upload confirmation, applicants must
provide the Session Key as proof of submission. Contact
RequestforApplication@fihealth.gov immediately if experiencing uploading issues.

Section

RFAQ01
RFAQ02
RFAQ03
RFAQ04
RFAQ05
RFA006

2. The submission deadline will appear at the top of the screen.



The latest that you can apply in this group(RFA006) is by(2/1/2023 5:00:00 PM)
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3. Click Browse to locate the desired document(s).

section | RFAD6[v/| l
Upload Type | New l

To upload a document for the first time, select Browse, click to choose file(s), then click Upload. Upload one or more files (pdf, xIs, xIsx, doc, docx only). To upload multiple files, click the keyboard's Ctrl key and
select the files. (Zero-byte files will be ignored, Max file size: 28MB)</p> <p>To replace a previously uploaded document, select Overwrite from the Upload Type drop-down menu. You must enter the session key
received with your initial submission confirmation. Click Browse to choose the updated file(s), then click Upload. **Note: the updated file(s) must have the exact same file name as the document(s) being replaced. ™

[| Browse...

4. Select document for uploading.

4/19/2019 3:47 PM Adobe Acrobat Docu... 1,013 KB

RFAQ06-Diabetes-SunshineHealth, Inc.

RFAD06Genesis Community Health 3/25/2019 4:24 PM Adobe Acrobat Docu... 2,249 KB
v RFA006-Sexual-Risk-Avoidance_We-Care-Netw...  4/19/2019 3:43 PM Adobe Acrobat Docu... 1,633 KB v
File name: ‘RFAUUG*DiabetesfSunshineHealth,Inc. b4 ‘Custom Files (* pdf;*.xlsx;* xls;*. ~ ‘

‘ Open |V| ‘ Cancel |

5. The document file location will populate the Browse box. Click the Upload button.



Section | RFA006[v] l
Upload Type | New l

To upload a document for the first time, select Browse, click to choose file(s), t
select the files. (Zero-byte files will be ignored, Max file size: 28MB)</p> <p=Ti
received with your initial submission confirmation. Click Browse to choose the

[lJ:\GenSvcs\Contral:tAdm Browse... I

= -

6. A confirmation screen should appear, requesting that the Session Key be maintained as proof of submission. Enter an
email address to receive the Session Key for confirmation that the file has been successfully uploaded. Click Send

Email.

Thank you for your Request for Application (RFA) submission. Please maintain the

Session Key as proof of submission.

Session Key: 02aae0e2-d1a9-4bf5-8120-4cbcfed 71410

Email:
‘ Uneeda McCurdy @flhealth.goy| x

& Send Email | m x

7. Upon sending the email, the screen will return to the main upload page.
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Welcome to the Florida Department of Health's Request for Application (RFA) Automated
System. This system is used to submit replies to the agency in response to advertised
Request for Applications (RFA). All responses must be uploaded and submitted by the

established deadline or it will not be accepted. Please do not submit competitive
solicitations (Request for Proposal, Request for Quotes, Invitation to Bid, or Invitation to
Megotiate) to this system.

8. The confirmation email with Session Key should be received at the email address provided by the applicant. The

Session Key must be saved by the applicant as proof of submission. The Office of Contracts will also receive the
confirmation email as a notification that a file has been uploaded. The email is received at
RequestforApplication@flhealth.gov.

Florida Department of Health

&
RequestforApplication@flhealth.gov ‘ ) Reply ‘ © Reply Al ‘ — Forward ‘E
To @ McCurdy, Uneeda D

Tue 7/27/2021 9:21 AM

@ Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

Thank you for your Request for Application (RFA) submission. Your document(s) have been submitted for RFAO06. Please maintain this session key — 02aae0e2-d1a2-4bf5-8120-4chcf6d7f4f0 as proof of
submission.

Click on the link below to acknowledge your reading and understanding of the above information and access the
Automated Upload System.

Acknowledgement and System Access



mailto:RequestforApplication@flhealth.gov
https://requestforapplications.floridahealth.gov/
https://requestforapplications.floridahealth.gov/

