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Slide 1 - Title Slide

TRIN -

Welcome to the TRAIN Florida Learner Tutorial - How to

How to Manage the Manage the My Learning Tool.

My Learning Tool

We are going to review how to locate, access, and

A TRAIN Florida manage the My Learning Tool in the Florida Department
\ of Health’s (DOH) learning management system (LMS)
Learner Tutorial TRAIN Elorida.
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Slide 2 — Log in to TRAIN Florida

As a current user of TRAIN Florida you must log in
to access the My Learning tool. Enter your Login
Name and chosen personal password, and click on
the blue Login button.
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If you have forgotten your Login Name or Password,
Florida Deparment of Health related staff has an assigned Login J “ N 1
N?ma ar.\d Password. Please DO NOT create a new TRAIN learner C|ICk on the Forgot Your LOgIn Namelpassword’)
link and follow the directions.

CREaZ A_TOUNT
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S Ay NOTE: Are you a new user to TRAIN Florida? If so
e please exit this presentation and view the How To
Log In to TRAIN Florida learner tutorial before
accessing your account.

TRAIN Florida Learner Tutorial Guide F'Orida
Powered by DOH OPQI HEALTH




TRAIN Florida Learner Tutorial Guide

s HOW t0 Manage the My Learning Tool January 2014
Florida
HEALTH e etats > It's a New Day in Public Health

Slide 3 — TRAIN Florida Learner Home Page — The My Learning Tool Menu

If you have logged in successfully, you should now be on
your TRAIN Florida learner home page.

The TRAIN Florida My Learning tool gives TRAIN Florida
users an easy access point to manage their training
courses, both in progress and completed. It also provides
access to the TRAIN Transcript feature.

To locate and access the My Learning tool, go to your
Learner Dashboard, and click on the My Learning tile to
open the menu.
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Slide 4 — TRAIN Florida Learner Home Page — The My Learning Tool Menu I

The My Learning tool menu will show a list of six courses
you have recently accessed. It will show you the course
name, status, and format of the training.

The status of the courses may range from In Progress,
Post-Assessment Pending, Evaluation Pending, to
Completed. You can access these courses by clicking on
the Course Name.

The menu also gives access to your TRAIN Transcript,
the official listing of all of your completed courses, and
your Current Courses, the listing of all incomplete or in
progress courses.

NOTE: Disregard the Archived Courses button, it is not a
function used by the DOH.

To access your TRAIN Transcript, click on the TRAIN
Transcript button.
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Slide 5 — TRAIN Florida Transcript Page

After clicking the TRAIN Transcript button, you will be
directed to the Transcript page.

This is the official listing of all of your completed trainings
in TRAIN Florida. It includes all TRAIN and Non-TRAIN
courses.

For detailed information on how to manage your TRAIN
Transcript, use the link on this slide to access the How to
Manage My TRAIN Florida Transcript learner question
and answer document.

Slide 6 — TRAIN Florida Learner Home Page — The My Learning Tool — Current Courses

The My Learning tool gives you easy access to your
current training courses.
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To access this list, go to the My Learning tool in your
Learner Dashboard, and click on the Current Courses
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http://www.floridahealth.gov/provider-and-partner-resources/training/train-florida/_documents/trainfloridalqa10.pdf
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Slide 7 — The My Learning Page

After clicking the Current Courses button, you will be
directed to your My Learning page.

This is the listing of all of your incomplete trainings in
TRAIN Florida. It includes courses that are In Progress,
Post-Assessment Pending, and Evaluation Pending.

From this page you have access to manage and
complete these courses.

To access the course, click the course title. To access an
| o [P assessment or evaluation, click on the status for the

oo crn vormien course, and to manage and complete the course, click on
the Manage button.
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Slide 8 — Notes on Managing Courses in TRAIN Florida

The My Learning tool gives you several ways to access
and manage your training courses.

Managing Courses In TRAIN Florida

Course registration and completion details available To access any of your training courses directly, click on

TRAIN Florida Knowledge Center for Learners the course title in the list of courses.

For the complete details on how to register for and
TRAIN Florida Learner Tutorials: cpr_nplete a course, _please use the links on this slide to
visit the TRAIN Florida Knowledge Center for Learners

e egilsl stobouies web page and view the TRAIN Florida learner tutorials:

+ Howto Complete a Course

e How to Reqister for a Course,
+ Howto Complete a Blended Learning Course e How to Complete a Course, and

e How to Complete a Blended Learning Course
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Slide 9 — End Slide — Contact Information — Thank You!

manage My Learning tool in TRAIN Florida, please
Have Questions? Contact Us! contact your DOH LMS Local Administrator or DOH
LMS Support Team in the Office of Performance and

DOH LMS Administrators Quality Improvement (OPQI):
Or

DOH LMS Support- OPQI

Email - DOHLMS Support@flhealth.gov or by phone at 850-245-4008.
Phone - 850-245-4008

via email at DOHLMSSupport@flhealth.gov

Thank you for taking the time to learn more about the
Thank Youl! TRAIN Florida system.
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w | tmﬂlﬂmlwﬂ-m If you have any questions or concerns regarding how to

END
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