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Register | Step 1: Select ‘Organizations’ and then ‘Educational Providers’
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Register | Step 2: Select your regulating entity
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Your world made easy

Register to provide CE, report
completions, and grow your business.
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| Register | Step 3: Select board

Register to provide

continuing education FloFida
HEALTH

Florida Department of Health

To begin, select the board with which you wish to register. This is a portal for registering with
the Florida Department of Health. CE Broker provides the application and directs any
attachments or fees directly to the board office.

At no time will CE Broker make eligibility determinations. If you are already registered in CE

Broker to provide CE, then simply add any additional boards within your secure account.

S e | e Ct th e b O a rd Registering here will create a new account.
y .
you're applying
A @ Heads up!
to y a n d VI eW a | I Each board has specific requirements and rules, so please look through the links below
and have all appropriate documentation ready before registering. . .
necessary Click Register
Select board

req u i re m e nts \ ‘ Florida Emergency Medical Services - ‘ to beg i n yo u r

. o > . o
and application View applicationfees application
View application requirements
fees




Register | Step 4: Complete questions

Registration information Regiatration phone

Enter the phone number and course
registration website ad you would like 013

CE Broker to provide licensees wishing to
enroll in your continuing education programs Course registration website

Company website

Default my courses to be visible in the public course
search (this can be changed later or enabled on a per
course basis if you choose to do so)

The same profile will be used should you apply to another board m

/;

Finish registering to begin offering
CE to thousands of licensees




Register | Resources

Questions about the registration process?

Visit:

https://help.cebroker.com/for-providers/how-do-i-register-as-a-provider-in-ce-broker

v
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Courses

Manage all course
related functions

Provides course
detall, ie: status,
course number,
and number of
completions

Manage roster
or view course
summary

Y
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CE BROKER TEST
PROVIDER ACCOUNT

Dashboard

Courses
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Users

Courses

+ New Course

< Upload Roster Entries
A Course Rejections

® Upload History

= Pending Uploads @3

@ Locations
& Instructors

+* Rating

HIV/AIDS
BT 20-632135

0 Completions

CPR for the Professional Rescuer
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Pediatric Emergencies
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EMT Refresher Training
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test
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CE Broker Test Course
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Last completion date:
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B View Summary
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Courses | Course submission steps

1 | Requirements
Review application requirements
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@&  Dashboard

€ Requirements Basic info Delivery method Advanced Delivery method Offering Subject Areas Questions
&  Courses ) N
Smart Questions Instructors Attachments Review < Prev MNext »
Boards
® Communications € Course Application Requirements

* Users This is a list of items needed for this application. Please be prepared to attach this documentation dur ng this application.



Courses | Course submission steps

2 | Basic info
Course title, type, and description
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Courses | Course submission steps

3 | Delivery method
How course is delivered (live/anytime)
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Courses | Course submission steps

5 | Offering
Choose to advertise course
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Courses | Course submission steps

6 | Subject areas
Add number of credit hours to applicable subject area
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Courses | Course submission steps

7 | Questions
Board specific questions
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* Users This is a list of items needed for this application. Please be prepared to attach this documentation during this application.



| Courses | Course submission steps
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Pro tip

Providers will only see steps 7-10 if applicable



Courses | Resources

Questions about creating a new course?

Visit:

https://help.cebroker.com/for-providers/how-do-i-create-a-new-course
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+ MNew Course

i Dashboard
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Upload rosters | Setup options
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CE BROKER TEST
PROVIDER ACCOUNT

Roster Upload File

&  Dashboard
& Courses Partial credit excel upload Full credit excel upload @ Text file upload
This file can be used when some ts rece| Wher articipants must complete the course in Text f “txt” extension) is a format often usec
Boards partial credit or when all partici to is Easy Excel is a great uploac wher data from a registration system,
redit
More... 4—
®  communications € —
&  Users

Drag and Drop file or click here

@ FTP (system-to-system) o Web Service (system-ta-system)

Pro tip
Click “More” for an explanation on how to set up each file option



Upload rosters | Resources

Questions about uploading rosters?

Visit:

https://help.cebroker.com/for-providers/technical-details-for-reporting

v
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@ CE BROKER TEST Boards Q
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&  Dashboard All +
Delete
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Board-specific FAQs

& Users ©_View Board/Council History,

Florida Board Of Chiropractic Medicine Renew Applicatio

Board Approved

pay renewal fees
- # Summary
a | I I n O n e p I a Ce . by CE Broker Help Desk on 06/26/2015 Approval Period: 04/01/2014 - 03/31/2020 Renewal fee: $250 Bosrthepeciie FAQs

Florida Board Of Massage Therapy Renev

Board Approved

[# Summary
by JULIE STOSHAK on 10/15/2015 Approval Period: 09/01/2015 - 08/31/2023 Renewal fee: $50
Board-specific FAQs
Florida Board Of Nursing - Certified Nursing Assistants (# Summary
Board Approved
b CF Rraker Haln Nesk nn NA/26/2015 Renewal feer Nane

Showing 1 - 15 of 32 entries




| Board Details | Breakdown

%) cebroker
CE BROKER TEST °
0 ProviDER Account D020 Continue °
Status
Florida Board Of Psychology & Continue
All T
@  Dashboard P ro Ceed o
8  Courses State Application Requirements Approval Period Wlth b O a rd Board-specific FAQs
Florida T - .
Boards Florida Board Of Acupuncture d p pl |Cat| ons Renew Application
Board Approved -
L [# Summary
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Florida Board Of Chiropractic Medicine Renew Application
Board Approved
[# Summary
by CE Broker Help Desk on 06/26/2015 Approval Period: 04/01/2014 - 03/31/2020 Renewal fee: $250
Board-specific FAQs
Florida Board Of Massage Therapy Renew Application

Board Approved
[# Summary
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Board-specific FAQs
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- 1 Summary & summay
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View provider approval Boarspecc FAC
Florida: type’ effective date Of Renew Application
wesof  @pproval, expiration date, fee: $250

fee amount, and payment

& Users @_View Board/Council History

[# Summary

Board-specific FAQs

Florida Renew Application
1___details P
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Board Details | Resources

Questions about applying for a new board?

Visit:

https://help.cebroker.com/for-providers/how-do-i-apply-to-a-new-board

v
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notifications between system

@ CE BROKER TEST Communications g |2
PROVIDER ACCOUNT

Provider Course: test for Florida Board of Opticianry (1) THIS IS ANOTHER TEST REQUEST.
A t t d b d @ Dashboard
users, INStructors, an oards. Courses o
Application to Florida Board of Opticianry (1) TEST REQUEST. Test Request. mjc 12/18/17 12/18/2017

&  Courses

Instructor
E Boards Course: CE Broker Optometry Test Course for Florida Board of Optometry (2) 03/10/2016
%  Communications o Course: CE Broker Optometry test for Florida Board of Optometry (3) Can | withdraw 04/05/2016
@ users Application to District of Columbia Board of Nursing (1) | AM A LITTLE CONCERNED 6

YOUR CONTINUING EDUCATION IS PRIMARIL

Instructor application to: CE Broker Test Course #5 (2) Response #1 10/19/2015

Course: CE BROKER TEST CHIROPRACTIC COURSE for Florida Board of Chiropractic
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@&  Dashboard

& Courses

Instructor . .
Boards a p p | I C atl O n S Test Course for Florida Board of Optometry (2) test attachment 13/10/2016
® Communications € test for Florida Board of Optometry (3) Can | withdraw this test - Keri M. 01¢
= Users Application to District of Columbia Board of Nursing (1) | AM A LITTLE CONCERNED ABOUT THIS OPTION: IN-HOUSE CHECK IF 12/24/2

YOUR CONTINUING EDUCATION IS PRIMARIL

Instructor application to: CE Broker Test Course #5 (2) Response #1 10/19/2015

Course: CE BROKER TEST CHIROPRACTIC COURSE for Florida Board of Chiropractic Medicine (4) First Response )7/14/2015
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& Users mbia Board of Nursing (1) | AM A LITTLE CONCERNED ABOUT THIS OPTION: IN-HOUSE CHECK IF 1212412

OUR CONTINUTN DUTATTON IS PRIMARIL

Instructor application to: CE Broker Test Course #5 (2) Response #1 10/19/2015

Course: CE BROKER TEST CHIROPRACTIC COURSE for Florida Board of Chiropractic Medicine (4) First Response )7/14/2015
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Questions about adding users or changing a user’s status?

Visit:
https://help.cebroker.com/for-providers/how-do-i-add-a-new-user-or-

change-the-settings-of-an-existing-user

v



Need Help?

e Call, email, or chat Dashboard
with us online!
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Questions?



Thank you

Marcia Mann
marcia@cebroker.com



